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1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. WWTP Influent Screen  

Influent Screen Bids - Pdf 

4 - 96 

 
 4.2. Tractor Replacement  

Skid steer bids - Pdf 

97 - 101 

 
 4.3. Transient Lodging Tax  

Ordinance 565 - Pdf 

102 - 112 

 
 4.4. General Election Application Deadlines  

Resolution 22-02 - Pdf 

113 - 114 

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • December 13, 2021  

City Council - Dec 13 2021 - Minutes - Pdf 

115 - 117 

 
 • January 10, 2022  

City Council - Jan 10 2022 - Minutes - Pdf 

118 - 120 

 
 5.2. Work Session Minutes  

 
 • December 13, 2021  

Council Work Session - Dec 13 2021 - Minutes - Pdf 

121 - 123 

 
 • January 10, 2022  

Council Work Session - Jan 10 2022 - Minutes - Pdf 

124 - 126 

 
 • January 24, 2022  

Council Work Session - Jan 24 2022 - Minutes - Pdf 

127 - 129 
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 5.3. Information Reports  

 
 • Buffalo Flats Project  

Buffalo Flats Update - Pdf 

130 - 133 

 
 • Office Manager Report  

Office Manager Report - Pdf 

134 - 156 

 
 • Library Monthly Report  

January 2022 - Pdf 

157 - 159 

 
 • Ordinance Officer Monthly Report  

January 2022 - Pdf 

160 - 162 

 
 • Fire/EMS Monthly Report  

January 2022 - Pdf 

163 - 164 

 
 • Animal Monthly Report  

January 2022 - Pdf 

165 - 167 

 
 • Sheriff's Monthly Report  

January 2022 - Pdf 

168 - 170 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. Monthly Admin Report  

Administrator's Report - Pdf 

171 - 173 

 
 7.2. Public Works Monthly Report  

January 2022 - Pdf 

174 - 175 

 
 7.3. Wastewater Monthly Report  

Wastewater January 2022 - Pdf 

176 - 177 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 9.1. February 28th-Work Session 6 pm 

March 14th-Work Session 6 pm 

March 14th-Council Meeting 7 pm  

 

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  
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Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: WWTP Influent Screen 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
In 2021-2022 Budget it was decided during hearings to replace the influent screen at the 
WWTP.  These are those associated bids. 
 
FINANCIAL IMPACT: 
For the overall project we estimated around $300,0000 with the building.  These bids are for 
equipment only and are the bulk of the project. 
 
POLICY IMPLICATIONS: 
Will allocate money to begin the purchase of one of the bids.  Bids were advertised as to Oregon 
Revised Statutes and Charter requirements. 
 
RECOMMENDATION: 
TBD - As report is finalizing from Anderson and Perry at time of printing. 
 
ATTACHED: 
Huber bid 
Lakeside Bid 
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Memorandum 
 
Subject: Tractor Replacement 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
BACKGROUND INFORMATION: 
In FY 21/22 budget it was passed to replace the public works tractor.  After consideration and 
looking at the advantages and disadvantages of each it is felt the City would be better served 
to replace the tractor with a skid steer. 
 
FINANCIAL IMPACT: 
The bids are very close from 3 different implement retailers.  Two separate CaseIH dealerships 
and a Bobcat dealership.  Ranging from $55,000 - $57,000.  The money would come from our 
vehicle fund and the implement would be used for streets, water and sewer. 
 
POLICY IMPLICATIONS: 
The money to purchase a tractor was set aside in the budget during passing of the budget 
which did include two public hearings.  Purchase would not violate charter rules. 
 
RECOMMENDATION: 
To accept the low bid as presented by public works for the purchase of a new skid steer. 
 
ATTACHED: 
Skid Steer Quotes 
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Twin Falls Caldwell

cA 3140 Kimberly Rd. 220 Farmway Rd.

Twin Falls, ID 83301 Caldwell, ID83605
A‘3“'CULT“"E 2021-733-5543 208-466-7875

www.burkstractor.com
Name Address

CITYOF UNION OREGON 342 5 MAIN ST. UNION OREGON 97883
Salesman Cell Oflice Email Address Quote Exp.

Stan Milburn 208-550-1368 dona|dgeorge01@gmal|-com 1/12/2022
Equipment Quote

Unit Number Year Make Model Serial Number Description Hours Sale Price

TBD 2021 CASE SV280B 84798658 RUBBERTIRE 5 $55,000.00

V(x./vxo.//,'f,L‘ CAB/AC/HEAT

3/ y HIGHFLOW

If 9MW 72" LPEBl(T

AIRRIDESEAT

SELFLEVEL

Trade Information
Vear Make Model Serial Number Description Hours Allowance Amount Owe Net Allowance

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

$0.00 $0.00 $0.00

All trades are subject to a complete and thorough physical and operational inspection by a third party Inspector beforthis
deal inalizied

Financing Options (0 A C) * Good Faith Estimate N°wEq""°me'"T°ta" $55’°°0'00

Trade Allowance: $0-00
Provlder Term PMTS P/Y Rate Down% Amount Payment‘ Net Trade Allowance $0.00

Chn 0 0 0-00% 0% New/TradeDifference: 555,000.00
0.00% 0% Sales Tax: 0% $0.00

0.00% 0% Document or Other Fees: $0.00
Cash Down: $0.00

AllFinance offersare subject to certain terms and conditions - Amounts _
mouldedare based on a signed, submitted and approved credit application Gra nd -rota‘ '

/’

l
l
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Central Machinery Sales inc
78112 Highway 207

Hermiston OR 97838-6198
United States
541-567-2331

P"”‘ed 2022-02-01 Customer Quote Page 1 of 6

Name/Company CITYOF UNION Telephone 541-562-5197

Address 342 S MAINSTREET Account Manager Van Fowers

CitylTown, .
SW6/Province

UNION, OR Location Hermiston Quote No. 8184

Postal/Zip Code 97883 Quote Date 2022-02-01 in Effect Until 2021-10-31

Quantity Description Price 5

Sales items

2021 - New - Case SR240B T4 FINAL Skid Steer Loader $55,683.00
Stock No.: *

1 SR240B T4 FINAL

EH2 PLATINUMCab2 I E-H CONTROLS I E-H CONTROL 2SPD I HIGH FLOW PLUS PACKAGEI
1 HEAVY DUTYREAR DOOR I HYDRAULICCOUPLER I E-H CAB LCD Display/AIR SUSPENSION

SEATI HEAVYDUTYLIGHTS CASE I GLASS FRONT DOOR I

1 72" Low Pro?le Extended I (1829 mm), 17.7 cu. ft. Heaped Capacity

1 72" Bolton Cutting EdgeI72" Bolton Cutting Edge

1 2 Speed E-HControls

1 E-H Cab LCD Display I includes heat, AC, side windows, front glass door with wiper, I shoulder belt,
Blueiooth radio with speakers, LCD display, I Backup camera, keyless start, and creep speed mode

1 High Flow Plus Package I Contains Front Electric, High Flow Hydraulics, I ONIOFF One-way Self Leveling
and I Auto Ride Control (EH controls) or! Non—AutoRide Control (mech controls)

1 Air Ride Suspension Seal I Fabric with temperature control I (may not be ordered with Open Cab option
761304 or 761308)

1 Hydraulic Coupler
Sub-Total $55,688.00

“LI Sale items Subtotal $55'688'00

R0 Q‘ Total Price of Sale Items $55>688'°O

Balance $55,688.00

Contract Amount $55,688.00

Account Manager Accepted by

Notes: FOB CITYOF UNION,OREGON

IFYOU HAVEANYQUESTIONS OR NEED ADDITIONALINFORMATION PLEASE GIVE ME A CALL.

THANK YOU FOR THE OPPORTUNITY TO BIDYOU SKID STEER LOADER.
Van Fowers
Email: vanf@cmachlnery.net

CQ
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Printed 2022-02-01

Central Machinery Sales Inc
78112 Highway 207

Hermlston OR 97838-6198
United States
541-567-2331

Customer Quote Page 2 of 6

Name/Company CITY OF UNION

Address 342 S MAlNSTREET

Cityfl”own,
Slate/Province

Postal/Zip Code 97883

UNION, OR Location Hermiston

Quote Date 2022-02-01

Telephone 541-562-5197

Account Manager Van Fowers

Quote No. 8184

In Effect Until 2021-10-31

Stock No.: "

STANDARD FEATURES:
OPERATOR ENVIRONMENT:

Sale Items
2021 - New ~ Case SR24tlB T4 FINAL Skid Steer Loader

ROPSIFOPS Level 1 canopy wl side

screens

Keyed start ignition

Tilt ROPSIFOPS

Rear window wl emergency escape

Mechanical Hand Controls

Suspension Seat, vinyl WI2'' (51 mm)

Tilt ROPS/FOPS

Rear window wl emergency escape

Deluxe cloth, air suspension seal. wl

2" (51 mm) retractable 3 point lap

seat belt wl healer and lumbar

suppon

Hand and Foot throttle

Alarm package &#8211; back-up and horn

Rearview Mirror

Headliner

Dome Light

Top window, Cup Holder

12V Power plug socket

Foot rest

Seat Pocket

Padded seat barwl integral armrests

Loader control lockout system

Electric parking brake control

Operator-s compartment floor cleanout

CQ
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33-’ Product Quotation
QuotationNumber: AMS—04946
Date: 2022-02-01 13:17:26

Customer Name/Address: . . ORDER TO BE PLACED WITH:Bobcat Dewenng Dealer
Contract Holder/Manufacturer

CITY OF UNION Brandon Robbins Clark Equipment Co dba Bobcat
Robbins Equipment - LaGrande,

UNION,OR 97883 LaGrande, OR
62302 Pierce Road
LaGrande OR 97850
Phone: 541-963-6577
Fax:

Company
250 E Beaton Dr,
West Fargo, ND 58078
Phone: 701-241 -8719
Fax: 855-608-0681
Contact: Heather Messmer
Heather.Messmer@doosan.com

Description

S66 T4 Bobcat Skid Steer Loader
74.0 HP Tier 4 V2 Bobcat Engine
Auxiliary Hydraulics: Variable Flow
Backup Alarm
Bob-Tach
Bobcat interlock Control System (BICS)
Controls: Bobcat Standard
Cylinder Cushioning - Lift, Tilt
EngineIHydraulic Performance De-rate Protection
Glow Plugs (Automatically Activated)
Horn
instrumentation: Standard 5" Display (Rear Camera
Ready) with Keyless Start, Engine Temperature and
Fuel Gauges, Hour meter, RPM and Warning
Indicators. Includes maintenance interval
notification, fault display, job codes, quick start,
auto idle, and security lockouts.
Lift Arm Support

P69 Performance Package
"Power Bob-Tach
Attachment Control
High Flow

C88 Comfort Package
"C|ear Sides Enclosed Cab with Auto HVAC
Sound Reduction

Touch Display with Radio &amp; Bluetooth

Selectable Joystick Controls
74" Standard Duty Bucket
--- Bolt-On Cutting Edge, 74"

Total of Items Quoted
Dealer P.D.l.
Freight Charges
Dealer Assembly Charges
Other Charges: Material and Logistics
Quote Total — US dollars

PartNo Qty Price Ea. Total
M0347 1 $39,313.44 $39,313.44

Lift Path: Vertical
Lights, Front & Rear LED
Operator Cab

0 Includes: Adjustable Vinyl SuspensionSeat, Top
and Rear Windows, Parking Brake, Seat Bar and
Seat Belt

0 Roll Over Protective Structure (ROPS) meets
SAE-J1040 and ISO 3471

0 Falling Object Protective Structure (FOPS)
meets SAE—Jl043and ISO 3449, Level 1; (Level
II is available through Bobcat Parts)

Parking Brake: Wedge Brake System
Tires: 3lx12x16.5, 10 PR, Super Float Tires
Two Speed Travel
Warranty: 2 years, or 2000 hours whichever occurs first

M0347-P06-P69 1
Two-Speed
Dual Direction Bucket Positioning Automatic

Ride Control
Reversing Fan"

$3,965.04 $3,965.04

M0347-P07-C88 1 $s,9s4_53
Heated Cloth Air Ride Suspension Seat
Premium LED Lights
Rear View Camera"

$6,964.56

M0347-R01-C04 1
7272768 1
7104510 1

$583.92
$749.36
$154.03

$583.92
$749.36
$154.03

$51,730.35
$150.00

$1,352.00
$60.00

$3,401.00
$56,693.35

I
l
l

3

:
i
i

l
l
1
l
l
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Memorandum 
 
Subject: Transient Lodging Tax 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Transient Lodging Tax with a 5% proposed rate. 
 
FINANCIAL IMPACT: 
Estimated to generate initially around $5,000 per year.  70% of which must be spent on 
generating tourism and/or promotion thereof. 
 
POLICY IMPLICATIONS: 
Two public hearings must be had.  Has been advertised on City billing for this month's 
(February) meeting and next month's March meeting. 
 
RECOMMENDATION: 
Two accept the ordinance as read. 
 
ATTACHED: 
Ordinance 565 TLT 
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CITY OF UNION
STATE OF OREGON

In the Matter of an Ordinance
Implementing a 5% Transient
Lodging Tax within the 
Union City limits ORDINANCE NO. 565 

WHEREAS, ORS 320.350 allows local governments to establish transient lodging taxes and 
provides for the use of said tax revenue;

WHEREAS, transient lodging includes hotel, motel and inn dwelling units that are used for 
temporary overnight human occupancy; spaces used for parking recreational vehicles or erecting 
tents during periods of human occupancy; or houses, cabins, condominiums, apartment units or 
other dwelling units, or portions of any of these dwelling units, that are used for temporary 
human occupancy; and 

WHEREAS, the City wishes to require online travel companies and short-term rental hosting 
platforms that accept, receive or facilitate the payment of rent directly from occupants to be 
responsible for collecting and remitting the transient lodging tax to the City; and

WHEREAS, the Union City Council wishes to impose a transient lodging tax of 5%; and

WHEREAS, the Union City Council wishes to dedicate the revenues from the transient lodging 
tax to uses allowed under state law.

NOW, THEREFORE, THE CITY OF UNION, OREGON ORDAINS AS FOLLOWS:

Chapter 113, entitled Transient Lodging Tax, of the Union Municipal Code is hereby added as 
follows:

Sections:
1. Purpose.
2. Definitions.
3. Tax Imposed.
4. Collection.
5. Short Term Rental Hosting Platform Fees.
6. Exemptions.
7. Registry.
8. Remittances and Returns.
9. Penalties and Interest.
10. Deficiencies, Fraud, Refusal to Collect, Evasion.
11. Redetermination.
12. Collections.
13. Liens.
14. Refunds.
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15. Administration.
16. Notice.
17. Appeals.
18. Violations and Penalty.
19. Intergovernmental Agreement.

Section 1.  Purpose.

The purposes of this Chapter is to impose a tax upon the transient lodging by any occupant in the 
city of Union, Oregon.

Section 2.  Definitions

The following definitions apply in this Chapter.

A. Booking Service means any reservation and/or payment service provided by a person or 
entity that facilitates a short term rental transaction between a host and a prospective 
occupant, and for which the person or entity collects or receives, directly or indirectly 
through an agent or intermediary, a fee in connection with the reservation and/or payment 
services provided for the short term rental transaction.  Booking services include directly 
or indirectly accepting, receiving or facilitating payment, whether or not the person or 
entity is the ultimate recipient of the payment, including through Application 
Programming Interfaces (APIs) or other computerized devices where third party 
providers receive information about a transaction and collect funds for the transient 
lodging occupancy from an occupant.

B. Host means the owner or person who resides at a short term rental or has been designated 
by the owner or resident of the short term rental and who rents out the short term rental 
for transient lodging occupancy either directly or through the use of a hosting platform.

C. Hosting Platform means a person or entity that participates in the short term rental 
business by collecting or receiving a fee for booking services through which a host may 
offer a transient lodging facility.  Hosting platforms usually, though not necessarily, 
provide booking services through an online platform that allows a host to advertise the 
transient lodging through a website provided by the hosting platform and provides a 
means for the hosting platform to conduct a transaction by which prospective occupants 
arrange transient lodging and payment, whether occupant pays rent directly to the host or 
to the hosting platform.

D. Local Tax Trustee means the operator or hosting platform or designee thereof that 
accepts, receives or facilitates the payment directly from the occupant, whether or not the 
operator or hosting platform is the ultimate recipient of the payment.  

E. Occupancy means the right to the use or possession of any space in transient lodging for 
dwelling, lodging or sleeping purposes for less than 30 days.
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F. Occupant means any individual who exercises occupancy or is entitled to occupancy in 
transient lodging for a period of 30 consecutive calendar days or less, counting portions 
of calendar days as full days. 

G. Operator means:

1. Any person who provides transient lodging for occupancy to the general public for 
compensation.  Furnishing accommodations can be done via employees, contractors, 
agents or any other person allowed to process reservations and accept payment for the 
transient lodging on behalf of the transient lodging provider; or

2. Any person that facilitates the reservations of an accommodation and collects the 
payment for the transient lodging reservation from the occupant; or 

3. Any transient lodging provider, transient lodging intermediary or transient lodging 
tax collector as defined in ORS 320.300.

H. Person means any individual, firm, partnership, joint venture, limited liability company, 
corporation, limited liability partnership, association, host, social club, fraternal 
organization, fraternity, sorority, public or private dormitory, joint stock company, estate, 
trust, business trust, receiver, trustee, syndicate, or any other group or combination acting 
as a unit.

I. Rent means the consideration paid or payable by an occupant for the occupancy of space 
in transient lodging valued in money, goods, labor, credits, property, or other 
consideration. If a separate fee is charged for services, goods or commodities and the fee 
is optional, that fee is not included in rent. 

J. Short-Term Rental means a house, duplex, multi-plex, apartment, condominium, 
houseboat, trailer or other residential dwelling unit where a person rents guest bedrooms 
or the entire residential dwelling unit for transient lodging occupancy. 

K. Tax Administrator means the City Administrator/Recorder, or their designee.

L. Transient Lodging or Transient Lodging Facilities means:

1. Hotel, motel and inn dwelling units that are used for temporary overnight human 
occupancy;

2. Spaces used for overnight parking of recreational vehicles or placement of tents 
during periods of human occupancy; or

3. Houses, cabins, condominiums, apartment units or other dwelling units, or portions of 
any of these dwelling units that are used for temporary human occupancy.

M. “TLT” or tax means the transient lodging tax.
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Section 3.  Tax Imposed.

A. For the privilege of occupancy in any transient lodging or transient lodging facility, each 
occupant shall pay a tax in the amount of five percent (5%) of the rent.  The tax 
constitutes a debt owed by the occupant to the City, which is extinguished only by 
payment to the transient lodging provider at the time the rent is paid.  

B. Tax amounts shall be rounded down to the nearest cent.  

C. The transient lodging provider shall enter the tax on the provider’s records when the rent 
is collected.  If the rent is paid in installments, a proportionate share of the tax shall be 
paid by the occupant to the transient lodging provider with each installment.   

D. Bills, receipts or invoices provided to occupants shall list the City’s TLT separately and 
must accurately state the amount of the tax.  All amounts listed as TLT on invoices, bills 
or receipts must be reported as TLT and, after collection, must be turned over to the City, 
less the 5% administrative charge.

Section 4.  Collection.

A. Every local tax trustee shall collect the TLT at the time rent is paid unless an exemption 
applies. If payment is by credit card, for purposes of this section, payment is made at the 
time the credit card information is provided to the local tax trustee, not when the local tax 
trustee ultimately receives credit for the transaction. While holding the payment in trust 
for the City, a local tax trustee may commingle the tax proceeds with the local tax 
trustee’s funds, but the local tax trustee is not the owner of tax proceeds, except that, 
when a return is filed, the local tax trustee becomes the owner of the administrative fee 
authorized to be retained.  Local tax trustees may choose to file returns and remit 
payment based on amounts accrued but not yet collected. The local tax trustee is liable 
for any TLT that should have been collected from the occupant, except in cases of 
nonpayment of rent by the occupant.

B. Upon request of the City, local tax trustees must provide all physical addresses of 
transient lodging facilities within the City limits and the related contact information, 
including the name and mailing address, of the general manager, agent, owner, host or 
other responsible person for the location.  

Section 5.  Short Term Rental Housing Platform Fees.

A hosting platform for short term rentals may collect a fee for booking services in connection 
with short term rentals only when those short term rentals are lawfully registered as operators 
with the City and possess a certificate of authority at the time the short term rental is occupied.

Section 6.  Exemptions.

No tax imposed by this Chapter shall be imposed upon dwelling units described in ORS 320.308.
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Section 7.  Registry.

A. Every person engaging or about to engage in business as an operator shall provide a 
completed registration form to the tax administrator within 30 calendar days after 
commencing business. The registration form shall require the operator to provide the 
name of the business, any separate business address, and other information as the tax 
administrator may require to implement this Chapter. Operators who own or operate 
transient lodging facilities in the city of Union shall provide the address of the lodging 
facility. The registration form shall be signed by the Operator. The tax administrator 
shall, within 15 business days after registration, issue, without charge, a certificate of 
authority to collect the TLT. 

B. The obligation to collect the TLT is imposed once rent for transient lodging is paid, even 
if the registration form has not been filed or if the certificate has not been issued. If rent 
transaction is facilitated online, the certificate of authority must be able to be viewed by 
the occupant by clicking on the link to the certificate of authority at a reasonable place 
during the payment transaction. 

C. Certificates shall be nonassignable and nontransferable, and shall be surrendered to the 
tax administrator when the business is sold or transferred or when a lodging facility 
ceases to operate at the location specified in the registration form. Each certificate issued 
to an operator for a specific lodging facility shall be prominently displayed at the lodging 
facility and include:

1. The name of the operator;

2. The address of the transient lodging facility;

3. The date the certificate was issued; and

4. The certificate number as assigned by the tax administrator.

D. A certificate does not constitute a permit.

Section 8.  Remittances and Returns.

A. Local tax trustees shall submit a completed tax return form to the tax administrator for 
each calendar month by the fifteenth of the following month, accompanied by remittance 
of all tax collected, less a five percent administration fee. If the estimated monthly 
amount of average tax due is $100.00 or less, the local tax trustee has the option of filing 
the return and remitting the tax on a quarterly basis on the fifteenth day of the month 
following the end of each calendar quarter (April 15, July 15, October 15, and January 
15). Local tax trustees shall also submit any tax that was due but not collected if the rent 
on which the tax is based was paid.
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B. The local tax trustee is entitled to the administration fee.  If a transient lodging facility 
has multiple operators they are not entitled to retain additional fees.   

C. Remittances are delinquent if not made by the 15th day of the month in which they are 
due.

D. Returns shall show the gross rents collected, taxable rents, the total amount of TLT 
collected and the amount of the administrative fee retained by the local tax trustee. 
Returns shall also show the exempt and excluded rents and the basis for exemptions and 
exclusions.

E. Tax returns and remittances may be submitted in person or by mail. If the return and 
remittance is mailed the postmark shall be considered the date of delivery.

F. The tax administrator may extend the time for making any return or remittance of the tax 
by up to 30 calendar days. No further extension shall be granted, except by the City 
Council. Any local tax trustee to whom an extension is granted shall pay interest at the 
rate of three percent (3%) per month on the amount of the remittance due without 
proration for a fraction of a month. If a return is not filed, and the remittance and interest 
due is not paid by the end of the extension granted, then the interest shall become a part 
of the room tax for computation of penalties.

Section 9.  Penalties and Interest.

A. Interest shall be added to the overall tax amount due at the same rate established under 
ORS 305.220 for each month, or fraction of a month, from the time the return to the tax 
administrator was originally required to be filed to the time of payment.

B. If a transient lodging tax collector fails to file a return or pay the tax as required, a 
penalty shall be imposed in the same manner and amount provided under ORS 314.400.

C. Every penalty imposed, and any interest that accrues, becomes a part of the financial 
obligation required to be paid and remitted to the tax administrator.

Section 10.  Deficiencies, Fraud, Refusal to Collect, Evasion.

A. Deficiency Determination.  The tax administrator may review tax returns and adjust the 
amount due based on the information in the return, on information obtained during a 
review or audit of records, or on the basis of other evidence.  In the event of a deficiency, 
the tax administrator shall provide notice of the deficiency to the transient lodging tax 
collector, who shall remit deficiencies within 10 business days of the deficiency notice.  
Notice may be by personal delivery or certified or registered mail.

1. In reviewing and adjusting tax returns, the tax administrator shall offset any amount 
received in excess of the remittances due against any shortages in remittances.
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2. Except in the case of fraud or intent to evade the TLT, notice of deficiency 
determinations shall be issued within three years of the period for which the 
deficiency determination is made.

3. The time to remit deficient payment amounts under this section shall be extended if 
the local tax trustee timely requests a redetermination.

B. Fraud – Refusal to Collect – Evasion.  If any transient lodging tax collector fails to 
collect, report or remit the tax as required, submits a fraudulent return, or otherwise 
violates or attempts to violate this Chapter, the tax administrator shall estimate the tax 
due, and calculate the amount owing from the transient lodging tax collector for tax 
remittance, interest and penalties and provide notice to the transient lodging tax collector 
of the assessment.  The determination and notice shall be made and mailed within three 
years of the discovery by the tax administrator of the violation. The determination is due 
and payable upon receipt of notice and shall become final 10 business days after the date 
notice was delivered if no petition for redetermination is filed.

Section 11.  Redetermination.

A. Any person affected by a deficiency determination may file a petition for redetermination 
with the tax administrator within 10 business days of service of notice of the tax 
deficiency.  A determination becomes final if a petition for redetermination is not timely 
filed.

B. If a petition for redetermination is filed within the allowable period, the tax administrator 
shall reconsider the determination and grant an oral hearing if requested.  The petitioner 
shall be allowed at least 20 business days to prepare for the hearing.

C. After considering the petition and all available information, the tax administrator shall 
issue a redetermination decision and mail the decision to the petitioner.  During the 
redetermination process, the tax administrator may agree to a compromise of the amount 
due if there is a good faith dispute over the amount owing.

D. The decision of the tax administrator on redetermination becomes final and payment is 
due 10 business days after the decision is mailed unless the petitioner files an appeal to 
the City Council within that time. The appeal shall be filed with the tax administrator.  
The City Council’s decision shall be final when reduced to writing and mailed to the 
petitioner and all amounts due must be paid within 10 business days of mailing of the 
City Council decision.

Section 12.  Collections.

A. The City may bring legal action to collect on any amounts owed to the City under this 
Chapter within three years after remittance is due to the City or within three years after 
any determination becomes final.
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B. The City is entitled to collect reasonable attorneys’ fee in any legal action brought to 
collect on amount owed to the City under this Chapter.

Section 13.  Liens.

The City may record a lien in the City’s lien docket against any real property owned by a 
transient lodging provider who receives any portion of the rent from a transient lodging facility 
located within the City as to any delinquent remittances by the transient lodging provider.

Section 14.  Refunds.

A. Refunds by City to Transient Lodging Tax Collector.  If the transient lodging tax 
collector remits more tax, penalty or interest than is due, the transient lodging tax 
collector may file a claim in writing stating the facts relating to the claim, within three 
years from the date of remittance.  If the claim is approved by the tax administrator, the 
excess amount shall be either refunded or credited on any amount due from the transient 
lodging tax collector.

B. Refunds by City to Occupant.  A transient lodging tax collector may file a claim for 
refund by filing a claim in writing within three years of payment providing the facts 
relating to the claim for refund.  If the tax administrator determines that the tax was 
collected and remitted to the City and the occupant was not required to pay the tax or 
overpaid, the City shall issue a refund to the occupant.

C. Refunds by Transient Lodging Tax Collector to Occupant.  If an occupant has paid tax to 
a transient lodging tax collector but stays a total of 30 or more consecutive days in the 
same transient lodging facility, the transient lodging tax collector shall refund to the 
occupant any tax collected for any portion of the continuous stay.  The transient lodging 
tax collector shall account for the collection and refund to the tax administrator.  If the 
transient lodging tax collector has remitted the tax prior to the refund or credit to the 
occupant, the transient lodging tax collector shall be entitled to a corresponding refund or 
offset if the claim for refund is filed within three years from the date of collection.

D. Burden of Proof.  The person claiming the refund shall have the burden of proving the 
facts that establish the basis for the refund.

Section 15.  Administration.

A. Use of TLT Funds.  Seventy percent of the revenue from the tax rate of 5% shall be used 
for tourism promotion and tourism-related facilities.  Thirty percent of the revenue of the 
5% shall be used for City services. 

B. Records Required from Local Tax Trustee.  Every local tax trustee shall keep records of 
each transaction involving rent and/or collection of TLT.  All records shall be retained for 
at least three years and six months.
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C. Examination of Records – Investigations.  The tax administrator or agent may examine 
all records of a local tax trustee relating to receipt of rent and TLT and remittance of tax 
during normal business hours and may obtain copies of the records to audit returns.

D. Authority of Tax Administrator.  The tax administrator shall have the power to enforce 
this Chapter, conduct audits, and to adopt rules, regulations and forms consistent with this 
Chapter. Rules and regulations of general application shall be mailed to all registered 
transient lodging providers. The tax administrator may also issue written interpretations 
on request of a transient lodging tax collector. As to the transient lodging tax collector to 
whom the interpretation is issued, the City will act consistently with the interpretation 
until it is withdrawn, and the City shall provide 30 days’ written notice of withdrawal of 
an interpretation.

E. Confidential Character of Information Obtained – Disclosure Unlawful.  The City shall 
maintain the confidentiality of information provided by a transient lodging tax collector.  
Nothing in this subsection shall be construed to prevent:

1. The disclosure to, or the examination of records and equipment by, another city 
official, employee or agent for collection of taxes for the purpose of administering 
or enforcing any provisions of this chapter or collecting City business license 
fees.

2. Disclosure of information to the transient lodging tax collector and the transient 
lodging tax collector’s agents.

3. The disclosure of the names and addresses of any persons to whom certificates of 
authority have been issued.

4. The disclosure of general statistics regarding taxes collected or business done in 
the City.

5. Disclosures required by ORS Chapter 192.

6. Disclosures required by ORS Chapter 297.

Section 16.  Notice.

In case of service by mail of any notice required by this Chapter, the service is complete three 
days after deposit with the United States Post Office.

Section 17.  Appeals.

Any person aggrieved by any decision of the tax administrator may appeal to the City Council by 
filing a written appeal with the tax administrator within 10 business days of the serving or 
mailing of the decision being appealed.  Any person may appeal the issuance of a rule or 
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regulation issued by the tax administrator to the City Council by filing a written appeal within 10 
business days of the mailing of the notice of the regulation.
 

A. The City Administrator/Recorder shall schedule the hearing on a City Council agenda 
and provide the appellant notice of the hearing at least 10 business days before the 
hearing.  

B. The City Council may agree to a compromise of the amount of tax remittance if there is a 
good faith dispute over the amount owing.  

Section 18.  Violations and Penalty.

A person who violates a provision of this Chapter commits a Class A civil infraction.  Each 
transient lodging transaction for which tax, penalty or interest otherwise due is not paid shall be 
deemed a separate civil infraction.  Each day a person fails to register as a transient lodging tax 
collector shall be deemed a separate civil infraction.

Section 19.  Intergovernmental Agreement.

The City Council may enter into an intergovernmental agreement with the Oregon Department of 
Revenue whereby the Department of Revenue is responsible for the administration, collection, 
distribution, or enforcement of the tax authorized under this Chapter, either in full or in part.  The 
terms of that agreement shall apply in lieu of and shall supersede conflicting provisions of this 
Chapter but shall not be construed as repealing any provision of this Chapter.

THIS ORDINANCE UPON PASSAGE WILL NOT TAKE EFFECT UNTIL JULY 1, 2022.

FIRST READING:  _____________________
SECOND READING: _____________________ 
DATED this  _____________________
CITY OF UNION CITY COUNCIL

Attest:

____________________________ ______________________
Doug Wiggins City Administrator Leonard Flint, Mayor
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Memorandum 
 
Subject: General Election Application Deadlines 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Ordinance 409 requires Council to set dates for the opening and closing to file for candidacy. 
 
FINANCIAL IMPACT: 
None. 
 
POLICY IMPLICATIONS: 
To comply with Charter and Ordinances. 
 
RECOMMENDATION: 
Pass Resolution 22-01 to declare dates for candidacy filing for local election. 
 
ATTACHED: 
Resolution 2022-02 Candidate Filing 
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CIT Y OF UNION
RESOLUTION NO. 2022-02

A RESOLUTION ESTABLISHING THE DEADLINE FOR FILING OF 
CANDIDACY FOR CITY ELECTIONS FOR THE NOVEMBER 8, 
2022 GENERAL ELECTION

WHEREAS, the general election will be held November 8, 2022; and,

WHEREAS, City of Union Ordinance 409 requires that the City Council establish by 
resolution, the filing deadline with the City Recorder for Mayoral and Councilor 
candidates; and,

WHEREAS, The Union County Clerk’s office requires petitions to be checked prior to the 
County Clerk’s deadline of August 30, 2022.

NOW THEREFORE, BE IT RESOLVED, by the governing body for the City of Union 
the following:

1. Declarations and petitions for candidacy filings open June 1, 2022.
2. Declarations and petitions for candidacy shall be received by the City Recorder 

no later than 5pm, August 19, 2022, allowing time for petition signatures to be 
checked and corrected prior to the Union County deadline.

3. The following positions are up for election:
a. Councilor Position 2 - (4-year term)
b. Councilor Position 4 - (4-year term)
c. Councilor Position 6 - (4-year term)
d. Mayor - (2-year term)

ADOPTED by ____ members of the Common Council voting therefore and approved by the 
Mayor of the City of Union, this _____ day of _______________, 2022

Approved: Attest:

  __________________________ ____________________________
  Leonard Flint, Mayor Doug Wiggins, City Administrator
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MINUTES 

City Council Meeting  

7:00 PM - Monday, December 13, 2021 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on December 13, 2021, 

at 7:04 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie 
McMillan, Terra Richter, and Tim Cox 

EXCUSED: Councilor Heidi Denton 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

None 

 

3. OLD BUSINESS: 

None 

 

4. NEW BUSINESS:  
 a) Audit Correction Resolution 

 

CA Wiggins said this is from the audit to correct a problem that was 
discovered. He read the resolution for the record.  

 John Farmer made a motion to adopt Resolution 21-09  Terra Richter 
seconded the motion. Carried unanimously.  

 b) Fire/EMS Pay Resolution 

 

CA Wiggins read the resolution for the record. 

 John Farmer made a motion to adopt Resolution 21-10.  Leslie McMillan 
seconded the motion. Carried unanimously. 

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. 11-8-2021 Business Meeting  
 5.1.2. 11-22-2021 Special Meeting 
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 5.2. WORK SESSION MINUTES  
 5.2.1. 11-8-2021 Work Session  
 5.2.2. 11-22-2021 Work Session 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Monthly Office Manager Report  
 5.3.2. Monthly Library Report  
 5.3.3. Monthly Fire/Ems Report  
 5.3.4. Monthly Animal Report  
 5.3.5. Monthly Sheriff's Report  
 5.3.6. Monthly Ordinance Officer Report 

 

RES-3-2021 

 Tim Cox made a motion to approve the consent agenda as presented.  
Terra Richter seconded the motion. Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES: 

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report 

 

Councilor Hawkins said I really appreciate the work our city ordinance officer is 
doing.  

Mayor Flint said we have rules and laws that need to be followed.   
 b) Public Works Monthly Report  
 c) Wastewater Monthly Report  

 

8. PUBLIC COMMENT 

Dick Middleton 10th Street said I would like to make a comment about U-turns on 
Main Street. I watch about 4 people make U-turns. We got a lot of other relaxed things 
like parking on the wrong side of the road. Who will be responsible when accidents 
start happening?  

 

9. UPCOMING MEETINGS AND SUGGESTIONS:J  
 a) December 27, 2021 -- Work Session 6pm -- Meeting Canceled.  

   
 b) January 10, 2021 -- Work Session 6pm 

 
 c) January 10, 2021 - Business Meeting 7pm 

 

10. ADJOURNMENT: 
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This meeting adjourned at 7:20 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

City Council Meeting  

7:00 PM - Monday, January 10, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on January 10, 2022, at 

7:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: John Farmer, Susan Hawkins, Leslie McMillan, Terra 
Richter, Tim Cox, and Heidi Denton 

EXCUSED:  
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS: 

None 

 

3. OLD BUSINESS: 

None 

 

4. NEW BUSINESS:  
 a) Request for Proposal Process 

 

CA Wiggins said we have been talking about qualified bidding on the new 
screen for the wastewater plant. We are looking at getting a qualified bid 
instead of just going with the lowest bidder, so our purchase is going through 
this best value method. Trayton Moore with Anderson and Perry is online with 
us tonight to answer questions.  

 Tim Cox made a motion that the City of Union, Oregon, acting in its capacity 
as the Local Contract Review Board, approve use of a Best Value proposal 
process for the Headworks Screen Improvements project and to adopt the 
findings in support of a competitive bid exception subject to city attorney review 
and approval.            Leslie McMillan seconded the motion. Carried 
unanimously.  

 b) FY 21-22 Budget Transfers 

 

CA Wiggins said we are working on completing our transfers for our budget. 
Councilor McMillan asked where are these funds coming from? Councilor Cox 
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answered we are moving the rest of the money we allocated to be moved 
before. Councilor McMillan asked but where is the money at? 

  

Councilor Cox answered it is in the budget. CA Wiggins clarified that money is 
just being transferred to different accounts within the budget.  

  

CA Wiggins read the resolution for the record.  

 Tim Cox made a motion accept Resolution 22-01 in order to comply with local 
and state budget laws.  Terra Richter seconded the motion. Carried 
unanimously. 

 

5. CONSENT AGENDA: 

 

 5.1. BUSINESS/SPECIAL MEETING MINUTES 

 

 5.2. WORK SESSION MINUTES 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Monthly Office Manager Report  
 5.3.2. Monthly Sheriff's Report  
 5.3.3. Monthly Ordinance Officer Report  
 5.3.4. Monthly Animal Control Report  
 5.3.5. Monthly Library Report  
 5.3.6. Monthly Fire/EMS Report 

 

RES-3-2022 

 Tim Cox made a motion made a motion to pass the consent agenda as 
presented minus the minutes.   Terra Richter seconded the motion. 
Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES: 

None 

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report 

 

CA Wiggins said we had a lot of damage from the windstorms, so I am 
gathering the data and talking with the insurance company. Council asked 
about the concrete work by the library. CA Wiggins answered we are working 
on putting in ADA access there as a part of the CDBG Grant. We have to work 
with ODOT on this because we missed some steps. It should be finished up 
pretty quickly.   

 b) Public Works Monthly Report  
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 c) Wastewater Monthly Report 

 

8. PUBLIC COMMENT 

None 

 

9. UPCOMING MEETINGS AND SUGGESTIONS: 

Councilor Hawkins said we have an important presentation on January 24, 2022, and 
a new ordinance to review. CA Wiggins said I will have the rate increase and water 
and sewer up for discussion on February 14, 2022. Councilor Farmer asked about 
goal setting meeting. CA Wiggins said I need to talk to the Mayor and get that 
scheduled.  

 

10. ADJOURNMENT: 

This meeting adjourned at 7:20 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, December 13, 2021 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on December 13, 2021, 

at 6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  John Farmer,  Susan Hawkins,  Leslie 
McMillan,  Terra Richter, and  Tim Cox 

EXCUSED: Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) Resolution 21-09 Accounts Receivable Adjustments 

 

CA Wiggins said this is for you to look over. Hopefully, we can pass this at the 
next meeting. This will add another level of security and fix an error found in 
the audit.   

 b) Resolution 21-10 Fire/Ems Pay 

 

CA Wiggins said this is what we discussed; we added the motor vehicle 
accident for 2 points. Every month $2,200 will be spent on our volunteers, this 
will be easy to budget for. We had already had a trial run and the results have 
been very good.  

 

4. COMMITTEE DISCUSSIONS:  
 a) City Fire/Rural fire Update 

 

Councilor Cox said hopefully we are meeting tomorrow at 6 p.m. We will meet 
at the fire hall.   

 b) Voucher signing 

 

Mayor Flint said the city staff is frustrated with trying to get vouchers signed by 
the Council. It is important for our financial controls. CA Wiggins said in the 

Page 1 of 3Page 121 of 177



Council Work Session 

December 13, 2021 

2017 the audit said that the Council needs to review these vouchers. We go to 
just paying bills once a month or we continue our current system. 

Councilor Hawkins suggested that it is the councilor's responsibility to find a 
replacement for signing if they can't be there for their turn.  

  

Council discussed the need for everyone to step up and make sure this gets 
done.   

 c) Deputy Report 

 

Deputy Johnson said we had a couple of attempted break in's and one break 
in. Please call 911 to report crimes, not my private cell phone number. I am 
glad no one was hurt. I am starting to write more tickets; snowmobiles are not 
allowed. I am going to be telling people not to pull kids around town on sleds 
on the road. They aren't made for that. I deal with situations that start civil but 
could turn criminal quickly. I try to be a mediator, but my hands are tied if there 
isn't a crime. I have been taking time to help out at the schools. There are less 
people out and about right now due to the cold weather. I still have a group of 
juveniles causing issues.  

Council said they appreciate everything you do.   
 d) Buffalo Flats Projects 

 

Mayor Flint said you have a letter sitting in front of you that Councilor Hawkins 
wrote.  

Councilor Hawkins said we didn't receive respect from the Buffalo Flats Project 
people. We still haven't received any answers to our questions. Mayor Flint told 
the background on this matter.  

  

Councilor Hawkins read the letter for the record.  

CA Wiggins said when the time comes for the city to sign off on their land use 
forms that is when you have public hearings before the Council. Then Council 
won't make a good decision because they didn't get the information out more 
quickly. When I get the paperwork, I will bring it before the Council. They will be 
required to provide the data at that time as well.  

  

Dick Middleton 10th Street said the fish only get as far as Godley. They said 
they would look at the letters.  

Council discussed needing to know information to make a good decision.  

CA Wiggins said we need a weed and pest management plan and that was 
argued about. The other was how it would affect growth in the city? Are we 
going to have to move city boundaries, who will pay for that study? I asked 
these questions. We need to be able to plan for our future. Little Creek is 
where the flooding occurs for the last 3 or 4 years.  

  

Council discussed the many issues with changing the flood plain. 
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Dick Middelton said from what I found out; they have to have a FEMA study on 
the flood plain, hopefully it will be public. They said it is none of our business 
because it is on private ground. 

  

Council and staff discussed putting this information on the web for the citizens. 
They also discussed other ways of getting information spread to all citizens. 

Dick Middleton I can give you a copy of my concerns.  

CA Wiggins said we just need to get information out to people. 

 

5. ORDINANCE/CHARTER REVIEW:  
 a) TLT Update 

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 6:59 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, January 10, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL: 

      
  The City Council of the City of Union was called to order on January 10, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Susan Hawkins,  Leslie McMillan,  Terra Richter,  Tim Cox, and 
Councilor Heidi Denton 

EXCUSED: Mayor Leonard Flint and  John Farmer 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's report 

 

Deputy Johnson said I have been helping with the school resource officer and 
visiting the schools. There was more action in citations criminal and traffic. We 
had some nasty windstorms, and the community helped a lot. The building my 
office is in had the gutters fall off last winter and this year the wind tore the roof 
off.  

  

I am still helping with ambulance calls. I had quite a few calls about domestic 
disturbances too. There were some accidents along Main Street. I did help out 
with crashes and disabled motorists along the highway between Union and La 
Grande. We will be working on some complaints about drivers around the 
school in the afternoons, we have some names and descriptions of the 
vehicles to help us.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) A&P Bidding proposal 

 

CA Wiggins said basically instead of going with the lowest bid, we want to go 
with a qualified bid. Anderson and Perry wants to talk to you about how this 
process works.  

  

Page 1 of 3Page 124 of 177



Council Work Session 

January 10, 2022 

Trayton Moore with Anderson and Perry said that covers it pretty well, we want 
to make sure that the unit you got will be easy to work with and not more of a 
pain. We want to make sure it is a valuable product. We gave you a 
recommended motion to use in the packet as well. As long as Oregon Statute 
is followed this process helps to get a quality bid and not just the lowest bid.  

  

CA Wiggins said this helps to get a quality product that will last. 

 

4. COMMITTEE DISCUSSIONS:  
 a) Rural fire/City Fire 

 

Councilor Hawkins said there will be a power point presentation on the merger 
on January 24, 2022. Council and staff discussed the presentation and the 
process of merging.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) TLT Ordinance 

 

CA Wiggins said I just got this back from the League of Oregon Cities. I will 
have this on the January 24, 2022, work session for you to read, and hopefully 
we can have our first reading of the ordinance in February. Council discussed 
the potential impact of this new ordinance on the city.  

  

Dick Middleton 10th Street said I am curious, we have camp trailers parked 
here and there around town, is there any way we can get revenue off of them? 
CA Wiggins answered the only way we get the tax on that is if we find them 
and make them come to the planning commission to get their permit. Mr. 
Middleton and CA Wiggins discussed the permitting process on a secondary 
dwelling on a property.  

  

Councilor McMillan asked that the water and sewer rate increase be reviewed 
soon. CA Wiggins said thank you for the reminder.  

 

6. OTHER: 

 

7. ADJOURNMENT: 

This meeting adjourned at 6:34 p.m. 

 

Mayor 
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City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, January 24, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on January 24, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Terra Richter,  Tim Cox, 
and Councilor Heidi Denton 

EXCUSED: John Farmer and  Leslie McMillan 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS: 

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/EMS Merger Presentation 

 

Tim Sheehy said this has been worked on for several years. This is a proposal 
to merge city fire/EMS with rural fire. The same people will be able to volunteer 
and use the same equipment. The current system works but it has lots of 
problems. Sometimes no one is sure who is running what and they don't own a 
facility for this. The same group has to report to two different boards and fire 
chiefs.  

  

The insurance companies are confused on who is liable and who owns what 
equipment. This also causes confusion for the volunteers on what equipment to 
use or what vehicle to take. The positions are redundant as are equipment and 
insurance coverage. If we merge it would make one district with one purpose, 
give one supervising body, a single tax, and will be governed by clear 
standards. It would make all equipment owned equally.  

  

The other communities around us are already under a single district. There 
would be a 5-member board elected and chosen from within the district. The 
new tax would be $1.00 per $1,000 of property value. The merge will occur 
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with no outstanding debts. No employees would be working over 30 hours a 
week.  

  

Council went over the budgeted employee salaries. Council needs to pass a 
resolution, and the rural board needs to pass a resolution, then file to have this 
put on the election ballot, then dissolve the separate districts, then form the 
new district and vote on November 8, 2022. 

  

Citizens will pay $18,500 less for better service. It will be more equitable fees; 
the City of Union wouldn't budget for fire/EMS anymore. Rural would get a 
lower tax rate and a schedule to replace vehicles. Some city residents will pay 
more for fire/EMS. This will be more efficient, and a majority of citizens will pay 
less.  

  

Council and staff answer questions from the audience. Property value and tax 
were discussed.  

Council discussed the history of the two districts. They also discussed the 
voting and merging process. A large concern over the tax are those whose 
homes are valued over $120,000 because they would pay more. Council 
expressed concern over questions from citizens about paying more overall for 
services under a single district.  

  

Everyone discussed the new fire chief position if this passed. They also 
discussed the campaign process. They had questions about who would 
manage burn permits. More information will be obtained on the burn permits 
and their management.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) TLT Tax - LOC Attorney Draft Review 

 

CA Wiggins said this came from the League of Oregon Cities. Councilor 
Hawkins asked how the public will be informed about this tax. CA Wiggins 
answered they will be notified through their booking company; they will add the 
5% fee. Then they make the payment to the department of revenue.  

Councilor Cox asked what about everyone who does it on Facebook and 
Craigslist, we only know of the ones who came and got their conditional use 
permit. CA Wiggins answered we will have to be vigilant and handle those 
situations ourselves. We will be voting on this soon and we are doing our first 
reading next month. I looked into it we can use it on our city owned property to 
help support tourism. 

  

Dick Middleton asked which state laws it is referring to. Council and staff 
pointed out the ORS in the proposed ordinance.  

 

6. OTHER: 
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7. ADJOURNMENT: 

This meeting adjourned at 7:10 p.m. 

 

Mayor 

City Administrator 
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Memorandum 
 
Subject: Buffalo Flats Project 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Update from the Soil and Water Conservation District for the Buffalo Flats restoration project. 
 
ATTACHED: 
Feb 14 2022 Union City Council BF Update 
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February 14, 2022 

Project Update for the Buffalo Flats Floodplain Planning Project 

Union City Council Meeting February 14, 2022 

 
Dear Union City Councilors, 
 
Please find attached a copy of the Buffalo Flats Floodplain Restoration Project Update that will be sent 
out to our Focus Group members and posted this week to the publicly accessible project website at 
www.unionswcd.org/buffalo-flats.html. As previously communicated, we will provide project updates 
when we approach or complete milestones noted in the timeline below, or if there are any significant 
changes to the project status. 
 
We understand you may have questions or concerns between project updates, so please don’t hesitate 
to reach out to the USWCD staff listed below.  
 
Sincerely,  
Jim Webster, District Manager 
Jwebster@unionswcd.org 
541-969-3126 
 
Aaron Bliesner, Senior Project Manager 
Abliesner@unionswcd.org 
541-805-0705 
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Background: The Buffalo Flats Floodplain Restoration Project, located within the private property boundaries of Buffalo Peak Land & Livestock, focuses 
on improving fish habitat and water quality in Little Creek and Catherine Creek, while supporting ongoing private land ranching and farming activities. 
The entire project area is being evaluated for improving floodplain function, improving vegetation and soil conditions, and addressing flooding issues 
within the project property, as well as surrounding and downstream properties.  

Current Activities: Little Creek and Catherine Creek are on separate restoration tracks because there are differences in their size and scale, physical 
modifications and infrastructure, biological and hydrological attributes, histories, fish usage, and water rights that must be considered. The accuracy 
and quality of analysis is much higher if the two stream systems are evaluated separately, while still considering the entire project as a combined area. 
Currently, Little Creek is furthest along—project activities in Little Creek are expected to start prior to work on Catherine Creek. We are still very early in 
the evaluation process, and no firm project decisions or commitments have been made. 

Little Creek: Little Creek’s 15% design package has been submitted to Bonneville Power Administration for review and comment. The project 
will now move into the 30% design effort on Little Creek. 

Catherine Creek: The Grande Ronde Model Watershed is working with the Oregon Department of Transportation to conduct a feasibility 
investigation and probable cost-estimate for relocating a portion of Highway 203 along Catherine Creek.  

Technical Information: The 15% design plan set for Little Creek is now available on the project website (www.unionswcd.org/buffalo-flats.html). 
Hydrologic modeling reports are available upon request.   

Public Outreach: USWCD is in the process of updating the project’s online Frequently Asked Questions resource sheet. Any significant project updates 
or additional resources will continue to be posted to the project website (http://unionswcd.org/buffalo-flats.html).  We are also continuing to work 
directly with the project’s established Focus Group to share information and receive feedback to help us communicate better with the public. 

 

 

 

Buffalo Flats Floodplain Restoration  
Project Update: February 2022 
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3 
 

Figure 1: Buffalo Flats Floodplain Restoration Project Timeline: 

As noted previously the overall project timeline for completion may take multiple years depending on funding sources, design complications, and 
available resources. The graphic below illustrates the process and our current phase of work.  
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Approved Adjustments Dec 2021 
Approved Adjustments Jan 2022 
AP's January 2022 
Expenses January 2022 
Office Manager Report January 2022 
Revenue January 2022 
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Date
_

Customer Name Account Number DR/CR Adjustment53$ Reason ForAdjustment
_‘.__.

1/4/Z022 Deiinq N0t1ces Deb1t $ 120.00 Deiinqnotices to 6 customers

1/10/2022 Wright, Kristy 114010037 Credit 35 57.38)Error in sewer charges/water leak adj
1/10/2022 johnson, Gary 162220008 Credit $ ( 15.00 Late Feesremoved

1/10/2022 Neisz, Me1ani 101480010 Debit 3; 16.00 Si1ut0FFFee

1/10/2022 Neisz, Meiani 101480010 Debit $ 16.00 Turn On Fee

1/10/2022 Baker, Shane 108070038 Debit $ 16.00 Shut off Fee

1/10/2022 Baker, Shane 108070038 Debit $ 90.00 After Hours Ca11

1/10/2022 McCa11ts, ]eFF 116840018 Debit $ 90.00 After Hours Caii

1/10/2022 Hudson, Otis 162360036 Debit as 16.00 S1iuto1¥Fee

1/10/2022 Union Hotel 105360036 Debit $ 20875 Sewer charges

1/24/2022 Dittric1<,]ames 110470078 Debit $ 35.00 De1inqShut OFF

1/24/2022 Barber, joanie 117230037 Debit $ 16.00 Shut of?Fee

1/25/2022 McCrae, Dody 102840014 Credit $ 58.03 LeakAdjustment

1/31/2022 Kowalski, Terrie 163350215 Debit :1; DeiinqNotice

1/31/2022 Mi11er,1<e11ee 163350481 Debit $ 20.00 DelinqNotice

1/31/2022 Wise,]ef’F 162430046 Debit $ 20.00 Deiinq Notice

1/31/2022 Fritz, Tricia 162810014 Debit $ 20.00 De1inqNotice

‘__" j2022 Lequerica, Rachei 111750055 Debit $ 20.00 Deiinq Notice

1/51/2022 Warren, Cameron 110520038 Debit $ 20.00 Deiinq Notice

1/31/2022 108920059 Debit $ 20.00 DeiinqNotice

1/31/2022 Fug1ee,Nico1e 106950086 Debit $ 20.00 DeiinqNotice

1/31/2022 Miller, Ron 104840012 Debit $ 20.00 DelinqNotice

1/31/2022 Mooney, Brian 102100244 Debit $ 20.00 DeiinqNotice

1/31/2022 Meyer, Shawn 101000032 Debit $ 20.00 DeiinqNotice

1/31/2022 Sauer, Larry 101710036 Debit $ 20.00 Deiinq Notice

yén %g Date i’
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MEMORANDUM 
 

February 2, 2022 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – January 2022 
 
  
    
      
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
❖ Total revenue for the month: $909,923.12  ( this includes budgeted transfers between 

departments) 
 

❖ Total expenditures (includes payroll) for the month: $887,148.01  (this includes budgeted 

transfers between departments) 
 

*Attached is a breakdown report of both revenues and expenditures by department 

 
 

 

❖ A total of $102,449.75 was billed out in utility bills for the month 
 

❖ We received $208.75 from the Union Hotel for the month.  *Hotel additional sewer charges are 

based on a number of circumstances which include; number of apartments rented, number of 

days RV spaces are rented and the number of overnight stays at the hotel 

 

❖ We mailed 56 late reminder notices on January 31st , at this time we have 10 delinquent 

accounts with the possibility of being shut off if no attempt is made to pay or payment 

arrangements made.  These shut off notices were delivered to the customers home on     

January 31st, and shut offs will be February 8th.  

 

❖ In July, the total amount billed for late fees was $1,312.50 
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Memorandum 
 
Subject: Monthly Library Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Monthly Library Report Jan 2022 
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This Year Last Year

316

859 658

310

187

94 122

134 87

5 3

61

0 1

30 56

6 1

59 1

245 0

6 1

120 206

90

0 0

Events and Additions:

Held second adult crafting group.

Had 1 snow day.

We are following the Governor's mask edict.

We are continuing to sanitize and disinfect to keep ourselves and our patrons safe.

Completed notary training.

Continued to add new materials to the catalogue with the help of SAGE staff. 

*out of city limits usage not recorded as this requires knowledge 

of each patron's address.

Reducing the number of items and carts in the library to come into compliance with safety requirements

Continuing to host events for other organizations, like IMESD.

Started teen group on Fridays at 2.

Out of City Limit Usage

Notary

January Monthly Report 2022

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants

New Patrons

ILL Requests
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Reducing the number of items and carts in the library to come into compliance with safety requirements
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Monthly Ordinance Officer Report 
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Cit of Union Ore on
c‘ * Y

°» Po Box 529 Plume: 54|—5(,2-5197
342 S. Mnin Street pnx; 541_5(,2_519(,

UNION
x‘

Union, OR 97883 \\'\v\v,cilyo?Inion.com

o
4‘ E 5 O

I lame /0 UN’lfujjhla Peal: (z‘o[/'(,‘mII‘.u.-

January 2022

TO: Doug Wiggins, City Administrator
Leonard Flint, Mayor
City Council

FROM: Dianna Arena, Ordinance Oliicer

Main FpguwsgHandlingCitizen Complaints
EnforcingCity Ordinances
EducatingResidents on City Ordinances

Complaints:
1- too many horses on property at 1166 N. Main St.—only4 allowed, 6 on property.

Letter sent to resident to remove 2, said she needed at least a week to do so
Called and reminded her 2 days before her week was up. Hoping for compliance on/by that date,

Resident has not complied. Letter and fine sent to property owner an(l renter.
1—accumualtionof horse manure causing hazard to horses and very strong order around neighborhood

Letter se11tto please set up a cleanup, or city may start all abatement.
l—homea11dyard hazard at 710 N. Bellwood. Deadline for cleanup set. City attorney sent letters to
property owner and tenants that an abatement is possible by city if cleanup is not

satisfactory.
1—triphazard on sidewalk from root of tree off Main St., outside of building/business. Letter sent to
property owner. Waiting on compliance.
1-resident feeding deer/placing salt blocks outside of home causing so may to come that neighbors’

adjacent yards were being overly occupied by them. Called resident and educated him on the
ordinance. Con1plie(l.

Citations:
1 Burning without a permit *$500 citation sent court set for 1/l2/22~RESIDENT DID NOT SHOW.

Court fees added to citation.

1- Contacted FFA at high school: has students that will volunteer help for residents that need it in order to
comply with an ordinance issue. In process of helping a specific resident.
1—RVpermit expired off Main St.—Occupierhas moved into home.
4—traile1‘si11ROW—Allcomplied.
l—downedtrees in ROW—Hired tree service, cleaned up.
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Cit I of Union Ore on
<,\“' 0» POB0x52‘)

342 Main Street
Union, OR 97883

N Ilunw In the Bzqtlirlu Poul: Gal/'Cum‘.\'c
K‘O

/9550

Phone: 54l~5(r2~5l97

Fox: 54I-562-5196
ww\v.ci|ynl1Ini0n.com

1-occupiedtrailer outside of residence~leltersent 011 education of ordinance. Resident/occupier came to
City Hall and were issued 6-week permit.
4—abandonedvehicle left/parked on ROW outside of residents’ home. —letterssent please move into
property or elsewhere waiting on compliance.
l~ abandoned popup trailer on city ROW-plate ran. Deputy called owner to have it moved it. ~trailer
moved onto private property as of 2/01.
l-left message with Main St. Economic Development Group. Hoping to get started on planning a Spring
Cleanup for residents of the city with numerous sites where roll offs/dumpsterscan be placed for people
to use and dump their yard debris, couches, etc. (110household trash). Looking forward to helping the
community.

Will continue to ?eld phone calls/letters from residents, listen to their thoughts and reply to all with a

positive response in hopes they feel listened to and that the city is taking action on their concerns.

Will continue to thank residents when they comply on addressed ordinance violations.

l

l
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Memorandum 
 
Subject: Fire/EMS Monthly Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Monthly EMS Fire Report Jan 2022 
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February 1, 2022

The ambulance and fire had a total of 18 ambulance calls and 2 fire calls.

The EMScallsconsistedof 3 liftassists, 3 difficultybreathing, 2 mutual aid callsfor
LaGrande Fire Department, 1 diabetic, 2 altered level of consciousness, and 1 fall.

The Fire callsconsisted of 2 carbon monoxide checks.

Thispast month is ourfirst month on the new point system. Our departments
had a total of 149 points for the month with the value of a point being $14.77
each.

We are also changing the way we count runs for the ambulance. Inthe past, we

have only counted the reported runs. This is not an accurate count for the times
the ambulance responds to a call. Thisyear we willbe counting the total times
the ambulance leaves the station responding to a call.

The Fire Dept. Is compiling information about some fire fighter training that is set

to start in the near future.

We still have a need for volunteers for both services.
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Memorandum 
 
Subject: Animal Monthly Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
JAN 22 Animal Activities 
AEOYearly 2021 
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Union Animal Enforcement Hours—January  2022

Animal Enforcement deputies Lani Jones and Patricia Kelly contributed to these hours that 
reflect animal control activities only in Union for the month.

 HOURS:   6.5

Calls for Service: 3

Dog at large:       1
Citations: 0  
Warnings: 2  
Impounds: 0
Other Action:

Dog Bites: 0

Barking Dog:         0
Citations: 0
Warnings: 0
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 

Other:   See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
*dog hit by car, owner located, transported dog to vet
Follow up on dog vs car incident
Report of dog at large, owner warned
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1

2

3

4

5 0.5

6

7

8

9

10 2

11

12 1

13

14

15

16

17

18

19

20

21

22

23

24

25

26 1

27

28

29

30 2

31

TOTAL 6.5 0 0 0 0 0 0 0 0 0 0 0
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Union SheriffActivities JAN 2022 
Sheriffs yearly report 2022 
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Union Activities –JANUARY 2022

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS         132

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    0

  WARNINGS    2
ARRESTS                1
CALLS FOR SERVICE                14
FI’S    25
WALK-INS    0
REPORTS    1

             TOWS/IMPOUNDS    0
 OTHER    0

The above hours were allocated as follows: 
 
PATROL         65  %                  
TRAFFIC    19 % 
REPORTS/INVESTIGATIONS                16  %  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Assisted parole/probation locate a wanted person
Call of two home break-ins, one juvenile arrested
Assisted citizen X3
Coverage assistance due to weather
Responded to traffic accident\
Call for welfare check X3
Mutual aid with ambulance
Warned one subject for trespass at local business
Call for trespass, warning given X2
Report of suspicious circumstances X2
Call of sex crime, unfounded at this time, referred to CHD
Report of noise disturbance
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00

2 8.00

3 5.00

4 8.00

5 11.00

6 0.00

7 0.00

8 0.00

9 10.00

10 10.00

11 8.00

12 10.00

13 0.00

14 2.00

15 4.00

16 0.00

17 0.00

18 0.00

19 0.00

20 0.00

21 0.00

22 0.00

23 9.00

24 10.00

25 8.00

26 9.00

27 0.00

28 0.00

29 0.00

30 10.00

31 10.00

Total 132.0 0.0 0.00 0.00 0.0 0.0 0.00 0.00 0.0 0.0 0.00 0.00

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 12.00 (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) (120.00) 23.50
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Memorandum 
 
Subject: Monthly Admin Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report February 2022 
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CITY ADMINISTRATOR REPORT
January 2022

Ranger Station:
Flooring/trim/doors installations have been completed along with painting.  
Waiting on the arrival of kitchen cabinets and vanities for the bathrooms.

Water/Sewer:
Still awaiting contracts from the State to proceed on CDBG project.  Not 
completely sure of the holdup here and I will work at touching base with them 
this month on the grant.

We continue to wait for valves ordered over 20 weeks ago.  Finally advised they 
may ship out at the end of February.  Supply issues continue to plague the 
commercial and industrial settings.  As with the valves we ae still on hold for 
about $10,000 in supplies for water and sewer replacement parts as we work at 
replenishing our inventory.

The WWTP has started its permit renewal process from the application 
submitted in 2009.  We are being audited by DEQ at the WWTP and have been 
able to produce most everything they have wanted.  We did have a couple 
documents from 2017/2018 that we have not been able to find. 

Library:
Library has started an arts and crafts class once a month for adults.  It seems 
to be working well and participation has been pretty good.  As time marches on 
with these activities, I believe more turn out will happen.  Tiffany did extend 
hours a couple nights a week to get some of the later crowd getting off work.

City Hall:
Still awaiting scheduling for the roof.  Had a leek in the office from the last 
couple winter events and buckets have been deployed.

Streets:
Surveying of Chestnut Street has taken place and hopefully soon we will be 
getting some drawings for the road. 

Budget:
Budget season will be starting soon, and I will begin looking at the preliminary 
budget towards the end of February and reaching out to departments for their 
wishes so I can start getting ready for the April meetings with the Budget 
Committee.  If councilors would like to send some ideas and such my way, 
please do and I will discuss them with the Mayor as to getting these things 
placed into the budget.  Mayor does ask, if you do supply something for 
consideration that you, please make sure it can answer the following questions:
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CITY OF UNION, OREGON

The City of Union Oregon is an Equal Opportunity Employer

1. How does it benefit the community? 
2. How high of a priority would you place this as compared to current 

City projects?
3. Is this a long-term (multiple year) or short-term project?
4. Approximate cost of the project?

Parks:
We were able to purchase a new/used pickup for Parks through State Surplus.  
I will be working on getting rid of a couple of our older pickups as we have been 
updating the fleet over the last couple of years.

Thank you,

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works Monthly Report Jan 2022 
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City of Union Public Works Department Council Report

January 2022

Water: We completed the monthly meter reads and had a few residents with high 
usage, so we did leak checks and found a few customers had leaks. Submitted the 
annual State Fire Marshall report as we have gas chlorine at the upper well which 
we must report on every year.

Sewer:  Jon Russell just fixed a couple programming issues at the plant. Robin has 
been working at the facility as Heather was training her a little because she will be 
off for a while. We replaced the belt on influent pump #2. The drying beds have 
been filled to leave room in the digesters. And the grease trap dewatered.

Streets: Brandon serviced the backhoe. We did a little plowing and sanded the 
roads during slick conditions. The rear duals on the small dump truck had an issue 
but we have replaced the broken studs and repaired the truck.

  

Misc.: We went to Salem and picked up a 2011 Chevy Colorado which we will be 
using. The truck is in good shape for the price as we purchased it through state 
surplus.  WE took down all the lights in the park along with the lights hanging on 
the poles in the business district of Main Street.

Paul Phillips

Public Works Lead 
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Memorandum 
 
Subject: January 2022 wastewater happenings 

Meeting: City Council - Feb 14 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report Jan 2022 
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Wastewater Report Jan 2022

Year End Reports – The Annual Biosolids Report, Annual I & I Report, and the Re-use Water 
Report have all been completed and sent in.

Drying Beds & Sludge removal – We currently have 3 drying beds with sludge 60,000 gallons

Maintenance / Repair – 

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Clarifier: Grease
• Influent pump #2:  replace belt 

Chemical Systems – maintenance & repairs

Replace pump hoses, replace inline shut off that was leaking.

Other - Snow plowing, water turn offs for frozen pipes, records request for DEQ.
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