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Agenda 

City Council Meeting 

Monday, September 12, 2022 @ 7:00 PM 

Leonard Almquist Council Chambers, 342 S. Main St,  

Union, OR 97883 

  

 

 
Page 

 
1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL: 

  

Mayor:  Flint  

Councilors:   
Farmer, Hawkins, Cox, Richter, Denton 
and McMillan 

 

 

 
2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  

 
3. OLD BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
4. NEW BUSINESS: 

Public comment is welcome on each subject addressed under the public comment 
rules stated below. 

 

 
 4.1. Integrator of Record  

Integrator of Record Proposals - Pdf 

3 - 40 

 
 4.2. Elected Official Stipend  

Resolution 22-12 - Pdf 

41 - 42 

 
 4.3. CDBG Water Project (Update)   

 
5. CONSENT AGENDA:  

 
 5.1. Business/Special Meeting Minutes  

 
 • August 8, 2022  

City Council - Aug 08 2022 - Minutes - Pdf 

43 - 48 

 
 • August 22, 2022  

Council Special Meeting - Aug 22 2022 - Minutes - Pdf 

49 - 50 

 
 5.2. Work Session Minutes  

 
 • August 8, 2022  

Council Work Session - Aug 08 2022 - Minutes - Pdf 

51 - 53 

 
 • August 22, 2022  

Council Work Session - Aug 22 2022 - Minutes - Pdf 

54 - 57 

 
 5.3. Information Reports  

 
 • Office Manager Report  

August 2022 - Pdf 

58 - 78 

 
 • Ordinance Officer Monthly Report  

August 2022 - Pdf 

79 - 81 
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 • Library Monthly Report  

August 2022 - Pdf 

82 - 84 

 
 • Fire/EMS Monthly Report  

August 2022 - Pdf 

85 - 86 

 
 • Sheriff's Monthly Report  

August 2022 - Pdf 

87 - 90 

 
 • Animal Enforcement Officer Monthly Report  

August 2022 - Pdf 

91 - 93 

 
6. CITY COUNCIL WORKING COMMITTEE UPDATES:  

 
7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  

 
 7.1. August Admin Report  

Admin Monthly Report - Pdf 

94 - 95 

 
 7.2. Wastewater Monthly Report  

August 2022 - Pdf 

96 - 98 

 
 7.3. Public Works Monthly Report  

August 2022 - Pdf 

99 - 100 

 
8. PUBLIC COMMENT 

Audience members may bring any concern before the Council at this time. 

  

Public comment rules: 

 All public comment is subject to 3 minutes per individual and time may be cut short by 
the Mayor if the information addressing the Council becomes redundant.  All persons 
addressing the Council must speak at the lectern and prior to speaking must state 
their name and address.  

 

 
9. UPCOMING MEETINGS AND SUGGESTIONS:  

 
 9.1. September 26, 2022 Council Work Session @ 6 pm.   

 
 9.2. October 10, 2022 Council Work Session @ 6 pm.   

 
 9.3. October 10, 2022 Council Meeting @ 7 pm.   

 
10. ADJOURNMENT:  

The City of Union Regular Business Meeting will be streamed live on our Facebook page beginning at 7:00pm. 
Please like and follow our Facebook page (http://www.facebook.com/cityofunion.ontheweb), to be notified and 
view our live feed. The feed will be monitored and pertinent comments to all matters being discussed will be 
shared with Council. You may also email comments to admin@cityofunion.com during the meeting, which will 
be shared with Council at the appropriate time. 

 

For any questions, please contact us at 541-562-5197.  

 

Seating in the Leonard Almquist Chambers is open to the public. 

 

If you have a disability that requires any special materials, services, or assistance, please contact City Hall at 
541-562-5197 so we may arrange appropriate accommodations. 
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Memorandum 
 
Subject: Integrator of Record 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
The City went out for bid for a new integrator of record after we had become unsatisfied with 
our current integrator.  The attached proposals were the two received and evaluated by the 
committee. 
 
FINANCIAL IMPACT: 
It will be replacing our current integrator and thus have minimal to no impact on our current 
budget. 
 
POLICY IMPLICATIONS: 
Council will need to approve the Mayor and/or Administrator to accept an integrator's proposal 
to begin contract negotiations to encumber at least the next 5 years. 
 
RECOMMENDATION: 
By review of the committee, it is recommended to accept the Automation Group as our 
integrator of Record. 
 
ATTACHED: 
Proposal Evaluation Summary (IOR) 
The Automation Group RFP 
Advanced Control Systems RFP 
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Project: Integrator of Record
Request for Proposals 
City of Union, Oregon

Due Date: August 24, 2022 - 2:00 p.m.

Cover 
Letter Service Approach

Similar Experience 
and Past 

Performance

Support: 
Proximity/ 
Availability

Ancillary 
Support 
Services 
Provided Total 

Final 
Average 

Score Rank
5 25 25 25 20 100

Evaluator: 1 5 22 18 19 18 82
2 5 20 22 18 18 83
3 3 22 17 15 12 69
4 5 20 20 18 16 79
5 4 21 18 18 14 75

4.4 21 19 17.6 15.6

5 25 25 25 20 100

Evaluator: 1 5 20 20 21 20 86
2 5 19 25 20 20 89
3 4 20 22 15 15 76
4 5 18 20 20 18 81
5 5 18 25 20 19 87

4.8 19 22.4 19.2 18.4

Maximum Possible Points 

83.8 1

Firm: The Automation Group

Average Score: 

PROPOSAL EVALUATION SUMMARY

Maximum Possible Points 

77.6 2

Firm:  Advanced Control Systems

Average Score: 

G:\Clients\Union\Wastewater\482-55 General Eng Services\RFP Package-Integrator of Record\Proposal Evaluation Summary.xlsx
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Memorandum 
 
Subject: Elected Official Stipend 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
BACKGROUND INFORMATION: 
Administration was tasked with working at developing a stipend system for elected officials that 
encouraged attendance and participation. 
 
FINANCIAL IMPACT: 
Will have no effect on the current budget. 
 
POLICY IMPLICATIONS: 
Would place a new elected stipend rate effective January 1, 2023. 
 
RECOMMENDATION: 
To pass Resolution 22-12 effecting a new elected official stipend 
 
ATTACHED: 
Resolution 22-12 Elected Stipend 
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CITY OF UNION
RESOLUTION 22-12

A RESOLUTION ADJUSTING THE QUARTERLY STIPEND OF CITY OF UNION ELECTED 
OFFICIALS

WHEREAS, the City of Union Mayor and Council currently receive a quarterly stipend to aid in 
compensating their time and expense in fulfilling their duties of office; and, 

WHEREAS, the City of Union Mayor currently receives a stipend of $375 each quarter; and,

WHEREAS, a City of Union Councilor currently receives a stipend of $225 each quarter; and,

WHEREAS, the Mayor and Council receive this stipend regardless of attendance and participation in 
secondary duties; and, 

WHEREAS, the governing body has recognized that members of the elected body should be held to a 
system in which their stipend should be based off attendance and participation of such secondary duties.

NOW, THEREFORE, the City Council, in regular assembly, does hereby declare and resolve the 
proposed changes to their stipend program beginning January 1, 2023:

Section 1.  
City of Union elected officials shall receive $25 per meeting of attendance.  The Mayor 
and Council will not receive a stipend for budget committee meetings; however, failure to 
attend budget committee meetings shall result in a $10 reduction of their stipend per 
meeting missed.

Section 2.
City of Union elected officials shall receive $20 per month for extra duties performed (i.e., 
Voucher/Check Signing).  Should an elected official miss an extra duty and a substitute is 
found, the substitute shall receive the relevant portion of the stipend for the extra duty 
missed.

Section 3. 
City of Union elected officials shall continue to receive their stipend quarterly.

ADOPTED by ___ members of the Common Council voting therefore and approved by the Mayor of 
the City of Union, this ___ day of ________ 2022.

Approved: Attest:

  __________________________ ____________________________
  Leonard Flint, Mayor Doug Wiggins, City Administrator
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MINUTES 

City Council Meeting  

7:00 PM - Monday, August 8, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on August 8, 2022, at 

7:01 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, John Farmer, Susan Hawkins, Leslie 
McMillan, Terra Richter, and Tim Cox 

EXCUSED: Councilor Heidi Denton 
 

 

2. CORRESPONDENCE PERTINENT TO AGENDA BUSINESS ITEMS:  
 a) Dara Pickens to the Library Board 

 

Mayor Flint said there is a request to appoint Dara Pickens to the library board. 
The application is in the packet. Council had no objections.   

 b) Buffalo Flats Floodplain Restoration Project 

 

Councilor Hawkins read the letter for the record.  

 

3. OLD BUSINESS:  
 a) TLT Tax Amendment 

 

CA Wiggins said this was to amend our original ordinance. He read the title for 
the record.  

Susan Hawkins made a motion to accept the Final Reading of Ord. 566. Terra 
Richter seconded the motion. Carried unanimously.  

 b) Telecommunications Franchise 

 

CA Wiggins said this was an update to our telecommunications contract. He 
read the title for the record.  

Kathy Gunury 480 W. Bryan said make sure your spelling is correct.  

John Farmer made a motion to Pass Ord. 567 Tim Cox seconded the motion. 
Carried unanimously. 
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City Council 

August 8, 2022 

4. NEW BUSINESS:  
 a) Library Levy 

 

Public hearing opened at 7:24 p.m. Library levy 

  

On testimony in favor, Linda Palmer 521 N. Fifth Library board chairperson 
said, there may be a decrease in the levy amount. There are a lot more 
programs developed at the library. We are hoping to get book clubs started as 
well. There are other programs we would like to start as well.  

  

Roy King 940 W. Bryan Street said I know the library is critical. What is 
happening is very good. I am in favor of it.  

  

Evelyn Merriman 848 E. Birch said I am in favor of the library. I think that the 
building has a great history 

  

Michael Cox 1367 W. Arch said I hear about the library from my kids. I think the 
levy is a good idea. I love the staff.  

  

Miriam Hess 465 E. Dearborn said I use the library a lot. I like that the library is 
connected to a network, it is world opening for us in this town. I support the 
library.  

  

Pat Kennedy 1180 W. Birch Street said I have lived here in 22 years. I am 
amazed at the diversity of the community who use it. It is used a lot by all. We 
will see a lot more programs and I think it is good to keep it going.  

  

In testimony against Gary Graham 464 N. Main Street said I am not against a 
levy. I do have a problem with the amount. He reads from his own tax 
statement. My concern is the Council will stamp anything going on without 
considering. It is getting expensive in this town. I am not against having a levy, 
but I am against the amount. We are paying an awful lot; we give the library 
books all the time.  

  

Neutral- Kathy Gunury 480 W. Bryan Street said we didn't have a library when 
we grew up here. I would like an itemized list of what the levy pays for. I think 
the levy is too high. We need a list of what you will spend our tax money on.  

  

CA Wiggins said we looked at our history of spending for the library over the 
last 5 year, we spend between $115,00 to $125,000. We reduced it to $1.05 
per thousand instead of $1.21. This will keep the programs at the library going. 
We go over the budget once a year and anyone can come look at it. You can 
see where we spend the money.  

  

Councilor Hawkins read the resolution for the record.  
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City Council 

August 8, 2022 

Council discussed the budget and how property taxes are going up every year. 
They also discussed how the property taxes work and that this is just to put the 
levy on the ballot.  

John Farmer made a motion to pass Resolution 22-10 allowing the 
administrator to place the measure to the ballot. Tim Cox seconded the motion. 
Carried 4-1 (opposed: Leslie McMillan).  

 b) Psilocybin ban 

 

  

On testimony in favor, Dan Davenport 173 W. Bryan said I am for putting it on 
the ballot to ban this from the city.  

  

Roy King 940 W. Bryan said I am for banning it. 

  

Michael Cox 1367 W. Arch St. said I am a nurse at the clinic here. We have 
mental health providers here in Union. It may have its place somewhere else. I 
don't think it should be grown produced or sold in this area. I don't want my 
kids around that.  

  

Evelyn Merriman 848 E. Birch said I am for putting it on the ballot to ban. 

  

Miriam Hess 465 E. Dearborn said I support putting that before the voters. I 
noticed if something gets legalized the funds seem to stay underground 
anyway.  

  

Pat Kennedy 1180 W. Birch Street said I think it should go on the ballot. I am 
concerned about losing the revenue. I am in favor of selling it in the town. What 
happens if it doesn't go on the ballot? CA Wiggins answered it would 
automatically be legal. Pat Kennedy said I think it is a big revenue stream.  

  

Collete Zack 1303 Alder La Grande, OR. I grow culinary mushrooms; I want to 
build a healing center. There have been so many studies published on this 
mushroom I have watched it heal trauma; these will be the healing medicine of 
the future. It will benefit tax revenue. I would really encourage you watch the 
documentary on Netflix before you make a decision.  

  

CA Wiggins said with the passing of measure 109 this allows us to put a full 
ban on it. If we don't put it on the ballot, it would put it in a 2-year moratorium 
on it before it could go back on the ballot. Citizens could bring up a ban but 
would have to wait the 2 years. Our citizens voted to ban it statewide. It could 
add a lot more revenue, but we don't collect taxes on marijuana either.  

  

Council discussed the importance of letting the voters decide. Mayor Flint said I 
am not sure the revenue would actually come through. Councilor Cox said the 
state just keeps moving it around as well.  

  

Page 3 of 6Page 45 of 100



City Council 

August 8, 2022 

Councilor Cox read the ordinance for the record.  

  

CA Wiggins explained why we are using this method for passage tonight.  

  

Michael Cox 1367 W. Arch Street said I think it's a good idea we could do a lot 
whole better to make pornography legal. We could make more money that 
way.  

  

Donna Beverage 57843 High Valley said getting money for marijuana and this I 
have heard the money was not worth it, there is so much more crime and 
mental health issues. There isn't enough money in the world to fix those issues. 
We need to ask ourselves who do we want to be? 

  

Miriam Hess 465 E. Deaborn said I would like her to repeat what she said. It is 
giving the wrong message that this is acceptable socially. That is the message 
I am concerned about. 

  

Dan Davenport 173 W. Bryan said I would like it as simply put as possible on 
the ballot.  

  

Roy King 940 W. Bryan said I moved here a couple of years ago it turned the 
city upside down when they legalized marijuana. I wish I had never been for it; 
the revenue is not worth it. We need to decide who we are as a community.  

  

Councilor Hawkins read the ordinance title for the record.  

Public hearing closed at 7:54 p.m. 

Tim Cox made a motion to pass Ord 568 and place it before the voters. Susan 
Hawkins seconded the motion. Carried unanimously.  

 c) Psilocybin Resolution 

 

CA Wiggins said this is to allow me to put this on the ballot for the voters. He 
read the resolution for the record. Public hearing closed at 8:30 p.m. 

Susan Hawkins made a motion to pass Resolution 22-11 to allow 
administration to place the psilocybin ban on the ballot. Terra Richter seconded 
the motion. Carried unanimously.  

 d) Truck for Buffalo Peak  

 

Council and staff discussed that it is transferring the truck from one 
government agency to another and the costs surrounding the different options 
available.  

Susan Hawkins made a motion to donate the truck to the golf course Tim Cox 
seconded the motion. Carried unanimously. 

 

5. CONSENT AGENDA: 
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City Council 

August 8, 2022 

 5.1. BUSINESS/SPECIAL MEETING MINUTES  
 5.1.1. July 11, 2022 

 

 5.2. WORK SESSION MINUTES  
 5.2.1. July 11, 2022  
 5.2.2. July 25, 2022 

 

 5.3. INFORMATION REPORTS  
 5.3.1. Office Manager Report  
 5.3.2. Library Monthly Report 

 

Councilor McMillan and CA Wiggins discussed blanks on the report.   
 5.3.3. Ordinance Officer Monthly Report  
 5.3.4. Fire/EMS Monthly Report 

 

RES-7-2022 

Tim Cox made a motion to pass the consent agenda as presented. 
Susan Hawkins seconded the motion. Carried unanimously. 

 

6. CITY COUNCIL WORKING COMMITTEE UPDATES: 

 

7. CITY ADMINISTRATOR / PUBLIC WORKS REPORT:  
 a) Admin Monthly Report 

 

Council and staff discussed the progress on the ranger station.  
 b) Public Works Monthly Report  
 c) Wastewater Monthly Report 

 

8. PUBLIC COMMENT 

Dick Middleton 10th Street said what is the procedure that they will have to go through 
on Little Creek. CA Wiggins said they will need to come and get a permit to make it 
happen. They have to go before our planning commission. Mr. Middleton said the 
letter didn't tell you a thing.  

  

Kathy Gunury 480 W. Bryan said in regards to Ziply franchise, I have all my utilities 
underground, they put a crappy attachment on my home. They would like you to look 
at it.  

 

9. UPCOMING MEETINGS AND SUGGESTIONS:  
 a) August 22, 2022 Work Session - 6 pm 
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City Council 

August 8, 2022 

 

Ordinance review and Council Stipend 

Special Meeting on August 22, 2022 at 6:00 p.m.  
 b) September 12, 2022 Work Session - 6 pm  
 c) September 12, 2022 Business Meeting - 7pm 

 

10. ADJOURNMENT: 

This meeting adjourned at 8:55 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Special Meeting 
Meeting  

6:00 PM - Monday, August 22, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

  

 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, ROLL CALL:  
  The City Council of the City of Union was called to order on August 22, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Leonard Flint, Susan Hawkins, Leslie McMillan, and Tim Cox 

EXCUSED: John Farmer,  Terra Richter, and Councilor Heidi Denton 
 

 

2. NEW BUSINESS:  
 a) Chestnut Street Construction 

 

On public comment, Dick Middleton 10th Street said, are all the neighbors on 
board with this. Are they paying for it? 

CA Wiggins said no, they haven't been notified yet, and a grant is paying for 
most of it. We got the bids for this project. There are some mathematical errors 
in the low bid, but they are minor. We thought we were going to have high bids, 
but since it came in low, we can do the whole project. We are really pleased 
with that. We are going to ask you to award the bid from Hamptons Inc. Rogers 
Asphalt Paving. Councilor Hawkins asked for clarification on which company is 
the low bid. Council discussed the difference between the companies.  

Susan Hawkins made a motion to award the bid to Hampton's Inc, Rogers 
Asphalt Paving for $232,840.00.  Tim Cox seconded the motion. Carried 
unanimously. 

 

3. PUBLIC COMMENT 

There were not any further comments.  

 

4. ADJOURNMENT: 

This meeting adjourned at 6:08 p.m. 
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Council Special Meeting 

August 22, 2022 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:00 PM - Monday, August 8, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on August 8, 2022, at 

6:00 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  John Farmer,  Susan Hawkins,  Leslie 
McMillan,  Terra Richter, and  Tim Cox 

EXCUSED: Councilor Heidi Denton 

 
 

 

2. PRESENTATIONS:  
 a) Sheriff's Report 

 

Deputy Johnson said July was an interesting month here in Union. We have 
had 4 attempts to elude. Three of them were the same person. I asked for a 
little extra help this month. We had some warrants to find some people, we 
caught several of them. We have had some suspicious people in the park. I 
asked for some help from probation because they can help us with a few of the 
individuals at the park. I am very happy with the collaboration between the 
myself and the city's ordinance officer. I did have a few welfare checks this 
month. We also had some problems at the library. I did take a few animal calls 
but asked her to start coming out here and introducing herself.  

  

I have been doing a lot more traffic lately. Councilor McMillan and Deputy 
Johnson discussed the arrests and warrants for July. They also discussed a 
curfew for minors.  

Mayor Flint said he was very appreciative of the sheriff's deputies and the work 
they did to apprehend the person they were after.  

  

Deputy Johnson said we thank the public for the support that you show us.   
 b) County Planner 

 

Scott Bartell Union County Planning Director said we are going through a grant 
process, it allows 10 eastern Oregon counties to rezone some acres in their 
town. We are required to come and discuss this and go over your GOAL 9 

Page 1 of 3Page 51 of 100



Council Work Session 

August 8, 2022 

comprehensive land use plan. I am still going to meet with other cities, this 
ends on June 30, 2023. It can be up to 50 acres to be rezoned. I am trying to 
help our businesses grow. Councilor Cox asked if there are grants to help the 
city go over the land use plan. Mr. Bartell answered with information on finding 
grants. Councilor Richter and Mr. Bartell discussed if it could be a new 
business.  

 

3. UPCOMING BUSINESS DISCUSSIONS:  
 a) TLT final Reading  
 b) Zipply Franchise Final Reading  
 c) Library Levy 

 

Mayor Flint discussed why this is going on the ballot and why it is needed. 
Councilor Hawkins and McMillan asked CA Wiggins about mistakes on the 
resolution. Mayor Flint discussed the reduction in the tax rate being a positive 
step for everyone. Council discussed getting grants for the library and details 
about the levy.   

 d) Psilocybin Ordinance 

 

CA Wiggins said with the passing of measure 109 it allows cities and counties 
to ban this. We will have a public hearing tonight. We will also have a 
resolution to give me to power put it on the ballot. Councilor Hawkins and CA 
Wiggins discussed the details of this new ordinance and issue.   

 e) Dodge Pickup - Golf course 

 

Mayor Flint said we had an auction, and this vehicle didn't sell. CA Wiggins 
said we had two one sold, and one didn't. We got a letter asking to donate the 
truck to the county for work on the golf course. It is in rough shape it needs a 
new transmission. Council and staff discussed the worth of the vehicle.  

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/Ems 

 

Councilor Cox said we met with rural committee members their contract with 
Island City is almost up. We are talking about getting a memorandum of 
understating in place. Councilor Hawkins said I think we need to be very clear 
with a new MOU and have better communication. Council discussed the past 
issues and fixing them this time around. The next meeting is August 23, 2022 
at 7:00 p.m. at the fire hall.   

 b) Park Committee 

 

Councilor Farmer said we had a meeting the other day, we are moving forward 
with the school to get the kids involved with the Ford Foundation. Our next 
meeting is August 23, 2022, at 8:00 a.m. at the Rattletale Coffee shop in 
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Council Work Session 

August 8, 2022 

Union. Staff and Council discussed the next steps coming up in the process of 
trying to renovate the city park.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance updates 

 

Councilor Hawkins said we went back through and looked at everything again 
with our city attorney. We are ready to look at it again in our next work session.  

 

6. OTHER:  
 a) Mayor/Council Stipend 

 

Mayor Flint said please each Councilor turn your thoughts into CA Wiggins and 
we will discuss it at the next work session.  

 

7. ADJOURNMENT: 

This meeting adjourned at 6:57 p.m. 

 

Mayor 

City Administrator 
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MINUTES 

Council Work Session 
Meeting  

6:30 PM - Monday, August 22, 2022 

Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883 

 

1. CALL TO ORDER AND ROLL CALL:  
  The City Council of the City of Union was called to order on August 22, 2022, at 

6:30 p.m., in the Leonard Almquist Council Chambers, 342 S. Main St, Union, 
OR 97883, with the following members present: 

  

PRESENT: Mayor Leonard Flint,  Susan Hawkins,  Leslie McMillan,  Tim Cox, 
and Councilor Heidi Denton 

EXCUSED: John Farmer and  Terra Richter 

 
 

 

2. PRESENTATIONS: 

 

3. UPCOMING BUSINESS DISCUSSIONS: 

 

4. COMMITTEE DISCUSSIONS:  
 a) Fire/Ems Committee 

 

CA Wiggins said we have a meeting tomorrow at 7:00 p.m. at the fire hall.   
 b) Park Committee 

 

CA Wiggins said they have a meeting coming up. I think it is Thursday 
morning. Councilor Hawkins said I think it is Wednesday morning. Council 
discussed sharing the date and time and who might attend. They also 
discussed the rough ideas coming out of the committee about moving things 
around the park. CA Wiggins said a survey is going to be passed out as well to 
get ideas of what people want to see in a park. Then, they will develop a 
master plan off of the survey.  

 

5. ORDINANCE/CHARTER REVIEW:  
 a) Ordinance Updates 

 

Councilor Hawkins said we went through everything, and we will go over the 
changes now.  
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Council Work Session 

August 22, 2022 

CA Wiggins and Council discussed 30.26 and public comment rules. They 
clarified the language needed.  

Dick Middleton 10th Street asked is it legal to ask for a spokesperson. Mayor 
Flint answered we have it covered on our rules listed on the agenda. Council, 
staff, and Mr. Middleton discussed the public comment rule.  

  

On 30.28 the agenda section Council discussed who is allowed to put items on 
the agenda and the controls on adding items and who is responsible to putting 
the agenda out to the Council and the public. They all discussed if this is 
necessary. They discussed taking it off because it doesn't agree with the 
charter.  

  

CA Wiggins said add a C, and on that say the mayor can add, alter, or subtract 
to the agenda with consent of Council. This can be useful if something has to 
be discussed immediately. Council discussed adding by Council consensus. 
CA Wiggins said we may need to reword this entire section.  

  

Councilor Hawkins said the pledge of allegiance isn't mentioned here. Council 
and staff discussed adding it and rewording 30.28. 

CA Wiggins said the attorney discussed where public comment could go during 
a meeting. 

  

On 30.33 order of deliberations has some suggestions, and it may need to be 
explained to the city attorney. The mayor and council discussed the problem 
with council or staff answering questions during public comment. The mayor 
discussed the way it was done previously and how that worked better than this 
ordinance does.  

  

Councilor Hawkins said we only need one public comment section by law. So, 
should 30.33 be null and void? 

Councilor Cox said I think we should keep allowing public comment before we 
make decisions. Council and staff discussed this and the problems that arise 
from it. They also discussed removing one sentence that says Council and staff 
can answer questions from the public but are not required to.  

After reading 30.33 they discussed omitting a large section to make it more 
understandable.  

  

Mr. Middleton said I like to hear from the public, I am all for listening to the 
public. The public will have questions to ask, and they will want answers. 
Mayor Flint and Mr. Middleton discussed answering the public's questions. Mr. 
Middleton said if you have communication outside of Council meetings, you 
can't do that. Mayor Flint explained that is a part of ethics training.  

  

The next one is 31.61 powers and duties. Council discussed if all those things 
need to be in there, or if it is already in the charter. CA Wiggins read the 
Charter on the role of the recorder. Council and staff discussed confirming the 
duties that are going to be listed on this.  
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Councilor Hawkins said on 31.62 supervision, there was some problems with 
the last line.  

CA Wiggins said I only changed this to our current system. He explained the 
current system.  

Mayor Flint, Council, and staff discussed what is changing and some of the 
reasons why. They also discussed that is just for part time positions, not full-
time positions. Councilor McMillan said she was uncomfortable with this 
change. 

  

Councilor Hawkins said on 32.46 this is speaking on the planning commission. 
It doesn't need to say Council and needs to be updated to 24 hours.  

On 33.02 she talked about the list of succession in an emergency. Staff 
explained number three and Council discussed the reason for this in the event 
of emergency.  

  

CA Wiggins and council discussed repealing all of Chapter 34 because we 
don't handle our elections. Rules for municipal court may need to be discussed.  

  

Council discussed any other items that may need to be added like censuring 
and removal. 

They also discussed the next steps in this process.  

 

6. OTHER:  
 a) Councilor Stipend 

 

CA Wiggins said I got two answers from Councilor Cox and Councilor 
McMillan. They were very similar in not increasing pay and getting more for 
doing extra work like signing vouchers. I modified a little bit of what I had come 
up with before. I think we will be under budget most of the time. I still used $25 
per meeting and $20 for signing vouchers. The budget meetings will not be 
paid because we don't pay the citizens who attend.  

  

Staff and Council discussed this tentative plan. They also discussed getting a 
resolution drafted for review.  

 

7. ADJOURNMENT: 

This meeting adjourned at 8:00 p.m. 

 

Mayor 
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City Administrator 
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Memorandum 
 
Subject: Office Manager Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Laura Dodds, Office Manager 

 
ATTACHED: 
Adjustments August 2022 
AP's August 2022 
Expenses August 2022 
Office Manager Report-August 
Revenue August 2022 
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MEMORANDUM 
 

September 2, 2022 
 

TO:  Doug Wiggins, City Administrator  
FROM: Laura Dodds, Office Manager  
 
SUBJECT:    Office Manager Staff Report – August 2022 
 
  
         
The following financial report shows revenues/expenditures: 
 
 
 
 
   
 
        
 

 

 

 

 

 

 

 

 

 

  

 
 

❖ Total revenue for the month: $163,812.90 
 

❖ Total expenditures (includes payroll) for the month: $183,689.75 

 

*Attached is a breakdown report of both revenues and expenditures by department 

 
 

 

❖ A total of $123,647.93 was billed out in utility bills for the month 
 

❖ We received $364.10 from the Union Hotel for the month of July.  *Hotel additional sewer 

charges are based on a number of circumstances which include; number of apartments rented, 

number of days RV spaces are rented and the number of overnight stays at the hotel 

 

❖ We delivered 57 delinquent notices on August 31st.  At the time of this report, we have 52 

delinquent accounts with the possibility of being shut off if no attempt is made to pay or payment 

arrangements made.  Shut offs will be September 7th.   

 

❖ Total amount billed for late fees assessed $1267.50 

 

 
** Our annual audit was August 15th ~ 16th  
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Memorandum 
 
Subject: Ordinance Officer Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Dianna Arena, Ordinance Officer 

 
ATTACHED: 
Ordinance Officer Monthly Report August 2022 
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Memorandum 
 
Subject: Library Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Tiffany Derichsweiler, Library Lead 

 
ATTACHED: 
Library Monthly Report August 2022 
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This Year Last Year

982 967

916 982

467 505

449 477

62 98

139 116

0 4

110

581 113

61 36

8 22

155 56

2415.0 hrs.

16 11

222 171

180

6 2

Computer usage continues to be undocumented as we do not have a way to track this. 

I completed catalogue training but have not completed the catalogue test and am awaiting a response from SAGE.

Weeding completed on movies, adult non fiction, adult fiction, oversized books, and paperbacks. 

Weeding has permitted that books be shifted and the windowsills no longer hold books.

AC unit continues to leak. Public works has assisted twice, and Jeff Grende has been called a 3rd time for services. 

The library won the Grassroots chalk art contest. 

Summer reading program is complete & normal storytime schedule has resumed. 

I have reached out to EOU Head Start & certain elementary classrooms to schedule specialized story times. 

New Patrons

ILL Requests

Out of City Limit Usage

Notary

Events and Additions:

August Monthly Report 2022

Statistics

Patron Count

Computer Usage

Circulation Count:

Adult

Children

Audios

Videos

Music CD's

Materials Added

Materials Discarded
Reference Questions

Programs for Patrons

Participants
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I completed catalogue training but have not completed the catalogue test and am awaiting a response from SAGE.

AC unit continues to leak. Public works has assisted twice, and Jeff Grende has been called a 3rd time for services. 

I have reached out to EOU Head Start & certain elementary classrooms to schedule specialized story times. 
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Memorandum 
 
Subject: Fire/EMS Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Fire EMS Monthly Report August 2022 
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Memorandum 
 
Subject: Sheriff's Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Union Sheriff Activities August 2022 
Copy of Yearly Sheriff 2022 
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Union Activities –August 2022

The Union County Deputies contributed hours to the total for the month.  The statistics/report reflect the 
activities done by Sheriff’s Deputies:

 

HOURS             188

CRIMINAL CITATIONS    0
TRAFFIC CITATIONS    3

  WARNINGS    7
ARRESTS                0
CALLS FOR SERVICE                32
FI’S    58
WALK-INS    0
REPORTS    4

             TOWS/IMPOUNDS    1
 OTHER      

The above hours were allocated as follows: 
 
PATROL                                           72%                  
TRAFFIC                         21% 
REPORTS/INVESTIGATIONS     7 %  

Activities include: 
Routine patrol including foot patrol, school patrol, and traffic patrol
Extra patrol in areas requested done throughout the month
Field interrogations and follow up done as needed throughout the month
Traffic warnings given throughout the month
Deputies attempted to locates subject with warrants
Deputies responded for a verbal disturbance, parties separated
Report taken for runaway Juvenile
Report taken for Deceased person
Deputy responded for a report of Criminal Mischief at the City Park
Abandoned vehicle tagged and towed
Deputy removed a deceased animal from the roadway
Assisted Union Fire on a fire call
Responded for a civil disturbance, parties counseled
Deputy responded for a welfare check
Report taken for a possible sex crime
Deputy responded for criminal mischief
Report taken for online fraud
Deputy attempted to locate a stolen vehicle from Haines
One trespassed from Union Trailer Park
ATL suspicious person
Report taken for a theft, one trespassed from Union Market
Located Subject of a welfare check, person was fine
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Deputy assisted Union Ambulance x 2
Deputy assisted with child custody issues
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Union 2022 Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec

1 0.00 15.50 10.00 0.00 10.00 9.00 9.00 0.00

2 8.00 8.00 8.00 0.00 10.00 9.00 0.00 9.00

3 5.00 0.00 0.00 1.00 10.00 0.00 0.00 17.50

4 8.00 0.00 0.00 0.00 10.00 0.00 4.00 8.00

5 11.00 1.00 0.00 11.00 0.00 0.00 10.00 8.00

6 0.00 10.00 8.00 9.00 0.00 0.00 9.00 0.00

7 0.00 8.50 8.00 0.00 0.00 0.00 8.00 0.00

8 0.00 13.00 10.00 0.00 1.00 0.00 8.50 0.00

9 10.00 11.00 8.50 0.00 2.50 18.00 5.00 10.00

10 10.00 0.00 0.00 10.50 2.50 20.00 5.00 10.00

11 8.00 0.00 0.00 8.00 0.00 18.50 0.00 8.50

12 10.00 0.00 0.00 9.00 0.00 6.00 9.00 10.00

13 0.00 10.00 8.00 8.50 0.00 0.00 12.00 0.00

14 2.00 8.00 10.00 0.00 0.00 6.00 8.00 0.00

15 4.00 10.00 9.00 0.00 0.00 8.50 9.00 0.00

16 0.00 10.00 10.00 0.00 0.00 9.00 0.00 9.00

17 0.00 0.00 0.00 10.00 10.00 10.00 0.00 10.00

18 0.00 0.00 0.00 12.50 10.00 0.00 1.00 8.00

19 0.00 0.00 0.00 12.00 0.00 0.00 10.00 10.00

20 0.00 8.00 8.00 10.00 0.00 0.00 8.00 0.00

21 0.00 9.00 10.00 10.00 0.00 10.00 10.00 0.00

22 0.00 8.50 8.00 14.00 9.00 8.00 8.00 2.50

23 9.00 8.00 9.00 0.00 9.50 9.00 0.00 10.00

24 10.00 0.00 0.00 0.00 9.00 8.00 0.00 8.50

25 8.00 0.00 0.00 1.00 10.00 0.00 0.00 9.00

26 9.00 0.00 0.00 0.50 0.00 0.00 8.00 10.00

27 0.00 8.50 0.00 0.00 0.00 0.00 8.00 0.00

28 0.00 8.00 8.00 0.00 0.00 8.00 11.00 0.00

29 0.00 0.00 8.00 0.00 0.00 9.00 8.00 10.00

30 10.00 0.00 8.00 0.00 10.00 8.00 0.00 10.00

31 10.00 0.00 8.00 0.00 10.00 0.00 0.00 10.00

Total 132.0 155.0 156.50 127.00 123.5 174.0 168.50 188.00 0.0 0.0 0.00 0.00

120 120 120 120 120 120 120 120 120 120 120 120

Over/Short 12.00 35.00 36.50 7.00 3.50 54.00 48.50 68.00 (120.00) (120.00) (120.00) 23.50
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Memorandum 
 
Subject: Animal Enforcement Officer Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact:  

 
ATTACHED: 
Animal Activites August 2022 
Copy of AEOYearly 2022 
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Union Animal Enforcement Hours—August 2022

Animal Enforcement Deputy Patricia Kelly contributed to these hours that reflect animal control 
activities only in Union for the month.

 HOURS:  6.5

Calls for Service: 13

Dog at large:       
Citations: 0  
Warnings: 0  
Impounds: 6
Other Action:     0 

Dog Bites: 0

Barking Dog:        
Citations: 0
Warnings: 1
Impounds: 0
Other Actions:

Animal Abuse/Neglect: 3

Other:   See below*
  

Activities Included:
General patrol including previously reported problem areas
Follow up done as needed throughout the month
Options given for feral cat problem
Report of 2 dogs running at large, AEO responded and impounded one dog. Business card left 
for possible owner.
Report of a loose dog, AEO responded dog returned to owner
Report of an injured dog, AEO responded and transported dog to Animal Health Center
Report of barking dogs, options explained
Report of possible animal neglect, AEO will follow up
Report of a lost dog x2, AEO will attempt to locate
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AE 2022 Jan Feb Mar April May Jun July Aug Sep Oct Nov Dec

1 0.5 1

2 1

3 2 1

4 1

5 0.5 1

6 2 2

7 1

8

9 1

10 2 1

11

12 1 2.5

13 3

14 3

15 0.5

16 2

17 1

18 1 2.5

19 2.5 1 1.5 1

20 1 1.5

21 1 0.5

22 1

23

24

25 1

26 1 2 1 1

27 1

28

29 1

30 2 1.5 1

31

TOTAL 6.5 6.5 16 7 4.5 3 7 6.5 0 0 0 0
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Memorandum 
 
Subject: August Admin Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Doug Wiggins,  

 
ATTACHED: 
Admin Report September 2022 
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CITY ADMINISTRATOR REPORT
August 2022

Ranger Station:
Final inspection has been scheduled and we need to put some address numbers 
up and should be good to go on the first unit.  I am working at getting someone 
up to manage it for the City and will be reaching out to the Mayor when some 
sort of an agreement can be had.  On the remaining buildings, the siding is 
done on the second building minus a roof peak in which I am waiting on the 
electrician to disconnect the electricity so it will be safe to work and replace the 
siding in that area.  The third building is about ¾ of the way done and supply 
seems to be the issue as we are 3-4 weeks out on more siding to finish the job.

Water/Sewer:
CDBG news – Negotiations with Becker Construction continue along with 
looking and trimming some lesser important areas from the project.  It is hoped 
we will be reaching a full agreement within the next couple of weeks.

The screen project is proceeding, exceeding slow, but with hope this fall 
construction will begin.

The Fir Street water and sewer extension has been completed in the Kennon 
subdivision and road work is beginning.

Library:
The friends of the Library will be running around and working on campaigning 
for the Levy.  Tiffany continues the small kids’ reading program this fall and 
numbers continue to be up.

Streets:
Chestnut street construction should begin in the next couple weeks.  Just 
waiting on contract and bonding to come through and then we shall proceed.

Parks:
MSU has assembled a park committee to begin look at developing a master plan 
for the park.  They have met a couple of times and are generating a strong 
following and progress is coming.  The Ford Family Foundation has been 
involved and will likely be helping with a technical assistance grant as that time 
arrives.

Audit:
The Audit was completed and will be ready for review by Council in the next 
month or so.  Overall the Audit went fast and we did have only 2 items to 
review.

Doug Wiggins
City Administrator
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Memorandum 
 
Subject: August 2022 Wastewater Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Heather Daggett, Wastewater 

 
ATTACHED: 
Wastewater Report August 2022 
 
  
Doug Wiggins Approved - Sep 06 2022 
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Wastewater Report August 2022

Drying Beds & Sludge removal – Currently 1 of 4 drying beds are occupied. Drying bed 4 has sludge from the 
secondary digester to make room until we can land apply in the fall.

Maintenance / Repair – 

• Blower Services and Maintenance
• RBC Maintenance: oils, Grease, and cleaning
• SBC: Grease
• Oregon Street Lift Station (grease and maintenance)

Effluent - Effluent discharge is going to Buffalo Peaks Golf Course, we are sending an average of 250,000+ 
gallons a day to the Golf Course Pond.

Golf Course – The Golf Pond is looking good currently there is not much pond growth. Checking effluent water 
as it comes into the pond and at the irrigation wet well a couple times a week.

Other – 

• Pressure washed secondary clarifier, Contact chambers 1 & 2.
• Recycle area- Pick up trash dumped and cardboard people just throw out everywhere
• Replace leaking yard hydrant near drying beds
• Chlorine system maintenance and repairs (filter and some leaks)
• Staying on top of possible odor issues due to Hot Temperatures

Influent – 

• We are seeing a lot more trash in the wastewater than normal and double the medical supplies coming 
down the wastewater system than I have seen in the past

Public Works - Got out a few times to lend a hand in public works with new service installations and help with 
some water meter turn on’s.

Page 2 of 3

Page 97 of 100



DEQ - Continue working with DEQ on our permit renewal, first draft and review period should be out soon.

Projects / Future

• New Screen Project
o Continue working with Anderson Perry on the Influent Screen

• PLC 
o Site visits and Bids
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Memorandum 
 
Subject: Public Works Monthly Report 

Meeting: City Council - Sep 12 2022 

Prepared For: Mayor and Members of Council  

Staff Contact: Paul Phillips, Public Works Lead 

 
ATTACHED: 
Public Works Monthly Report August 2022 
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City of Union Council Report for August 2022

Public Works Department

Water: Performed our two state required monthly coliform water samples. We 
got the results back from our lead and copper testing and everything is in 
compliance. Did the monthly watermeter reads and handed out 57 water shutoff 
notices. Supplied contractor with the missing parts for the Kennon minor partition 
water and sewer services. Water service installation for Davenport on North First 
Street.

Sewer: Fixed a broken waterline along with the frost-free hydrant by the North 
drying bed. Installed sewer service to Davenport located on North Frist Street.

Streets: Installed some new street name signs along with a couple poles for 
intersections with missing signs. Did a little pot-hole patching.

State Shops: Started replacing a few of the old windows and boarding in a few in 
an effort to reduce the heating bill in the wintertime. This is just a filler project 
right now, but we are in hopes to get it sealed up better before winter.

Park: Repaired the broken picnic tables and did some repairs to the pavilion.

Ranger Station: Cleaned up around the outside of the North unit as Robin is 
almost done painting it.  Removed siding on the middle unit and had to repair the 
exterior wall in a few places.  Currently removing siding on the South unit and 
repairing any bad spots on the exterior walls.  We removed trees against the 
foundation at the South unit and had Parker Tree Service prune the trees 
between the North and middle units.

Public Works Lead

Paul Phillips

September 6, 2022
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